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CM/ECF Help Desk: 1-866-323-1101

£ CMJECF - LS. District Court:Western District of Louisiana - TEST - Mozilla Firefox

Eile Edit Wiew History EBookmarks Tools  Help

S[% CMIECF - 1.5, District Court:Western Distric | +

é Q 513 uscourts.goy | https:/fecf-test lawd. uscourts. govicgi-binfDispatch. pl? 102461 84539522

= ivil ~ iminal~ - ilities ~ -
UECF Civil Criminal Query Reports Utilities Search Logout

Open Unassigned Civil Case

[nformation needed for this screen can be found on | CIiCk here. L-r

Jurisdiction | 3 (Federal Cugpicgx 3 |
Cause of action |

Nature of suit [0 (zer0) Click the Drop Down Arrow. Ei
|

Origin | 1 (Original Proceeding)

| Fitter | | | Clearfilter

Citizenship plaintiff | |
Citizenship defendant | "J
Juwry demand 'n | Class action | n (Mo Class Action Alleged) :: Demand ($000) [ 1
Arvbitration code [ VJ County | Acadia _L
Fee status LDEL(EIEIE})—‘? Fee date WJ Date transfer |_—‘

BASIS OF JURISDICTION

Slide notes

In this module, we will input the information contained in the civil cover sheet. Begin by clicking the
drop down arrow for the Jurisdiction selection.
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£ CMJECF - LS. District Court:Western District of Louisiana - TEST - Mozilla Firefox
Eookmarks

Yiew  Histary Tools  Help

File  Edit

S[% CMIECF - 1.5, District Court:Western Distric | +

5 é J Q 513 uscourts.goy | https:/fecf-test lawd. uscourts. govicgi-binfDispatch. pl? 102461 84539522

Utilities ~ Search Logout

Criminal~ Query Reports ~

Open Unassigned Civil Case

Information needed for this screen can be found on the civil cover sheet

Junisdiction [_3_(_lfederﬁl CQuestion) v_i

Cause of action 125 CIiCk here. :fc?an

+ | Filter. | | [ Clear filter ]

Y

Natuwre of smt VI Filter | | [ Clear filter ]

Origin |
Citizenslip plamtiff [

Citizenship defendant |

Juwry demand [_n e
Arxbitration code | VJ County | Acadia L
Fee status | pd (paid) | Fee date [10/14/2011 | Date transfer [ |

BASIS OF JURISDICTION

Slide notes
The jurisdiction for our Notice of Removal is 4 — Diversity. Click Diversity.
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£ CMJECF - LS. District Court:Western District of Louisiana - TEST - Mozilla Firefox
Eookmarks

Yiew  Histary Tools  Help

File  Edit

S[% CMIECF - 1.5, District Court:Western Distric | +

é Q 513 uscourts.goy | https:/fecf-test lawd. uscourts. govicgi-binfDispatch. pl? 102461 84539522

i ek
EECF Civil ~ Criminal~ Query Reports ~ Utilities ~ Search Logout
Open Unassigned Civil Case

Information needed for this screen can be found on the civil cover sheet

— : Click here.
Jurisdiction | 4 (Diversity) v

Cause of action | Click Box ~[|Fitter. | | [ cleariilter |
Nature of suit |0 (zero) | 1 [ filtee |
Origin | 1 (Original Proceeding) ~| Click the Drop Down Arrow.
Citizenship plaintiff | |
v

Citizenship defendant [

Arvbitration code ~| County | Acadia ~|
Fee status | pd (paid) ~| Fee date [10/14/2011 | Date transfer |

Slide notes
Next is the cause of action. Click the drop down arrow to see all available causes of action.
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EIEX]

£ CMJECF - LS. District Court:Western District of Louisiana - TEST - Mozilla Firefox

Eile Edit Wiew History EBookmarks Tools  Help

S[% CMIECF - 1.5, District Court:Western Distric | +

é Q 513 uscourts.goy | https:/fecf-test lawd. uscourts. govicgi-binfDispatch. pl? 102461 84539522

EECF Civil ~ Criminal~ Query Reports ~ Utilities ~ Search Logout
Open Unassigned Civil Case

Information needed for this screen can be found on the civil cover sheet

Jurisdiction | 4 (Diversity) |
Cawseofaction| I e [ | [Cleariiter
28:1332ac (28:1332 Diversiy-Account Recersakble) ~ -
Nature of suit | 25:1332al (28:1332 Diversity-Airline Crash) ~||_Clear filter

.. 128:1332as (281332 Diversity-Ashestos Litigation)
Onigin | 5513324y (28:1332 Diversity-Auto Megligence)
Citizenship plaintiff 28:1332be (28:1332 D?vers?lyElreach D_f Contract)
28:1332c0 (28:1332 Diversit-Conwversion)
Citizenship defendant | 28:1332ct (28:1332 Diversity~{Citizenship))
- 28:1332det (28:1332 Diversity: Forcible Detainer) H

- 28:1332df (281332 Diversity-Contract Default) = J
28:1332ds (281332 Diversity-Contract Dispute)
28:1332ed (28:1332 Diversity-Employment Discrimination)
28:13321d (28:1 332 Diversity-Breach of Fiduciary Duty)
Eity-Fraud)
sity-Interpleader Action)

Juwry demand | n

Arxbitration code |

Scroll down and click 28:1332in (28:1332
Diversity-Insurance Contract).

Slide notes

Our notice of removal involves an insurance contract. Select the cause of action regarding Diversity —
Insurance Contract.
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EIEX]

CM/ECF Help Desk: 1-866-323-1101

£ CMJECF - LS. District Court:Western District of Louisiana - TEST - Mozilla Firefox

Eile Edit Wiew History EBookmarks Tools  Help

S[% CMIECF - 1.5, District Court:Western Distric | +

5 é J Q 513 uscourts.goy | https:/fecf-test lawd. uscourts. govicgi-binfDispatch. pl? 102461 84539522
EE F Civil ~ Criminal~ Query Reports ~ Utilities ~ Search Logout

Open Unassigned Civil Case

Information needed for this screen can be found on the civil cover sheet

Jurisdiction | 4 (Diversity) ~| :
ion | Click here.
Cause of action | 28:1332in (28:1332 Diversity-Insurance Contract) L‘ JCiarfiter
]

Natuwre of smt I 0 (zero) Click Box ~ Ileter | | Clear filter

Origin | 1 (Original Proceeding) v N
Estigeiis i Lot | _ Click the Drop Down Arrow.‘
Citizenship defendant [ |
Jury demand !_M_Yj Class action | n (Mo Class Action Alleged) T’: Demand ($000} T 1
Arvbitration code ﬁ County I@
Fee status W:} Fee date W| Date transfer |_—‘

NATURE OF SUIT

Slide notes

Next we need to select the Nature of Suit. Click the drop down arrow to view the available nature of suit
codes.
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£ CMJECF - LS. District Court:Western District of Louisiana - TEST - Mozilla Firefox
Eookmarks

Hiskary Tools  Help

Eile Edit  Wiew

S[% CMIECF - 1.5, District Court:Western Distric | +

5 é Q 513 uscourts.goy | https:/fecf-test lawd. uscourts. govicgi-binfDispatch. pl? 102461 84539522

UECF Civil ~ Criminal~ Query Reports ~ Utilities ~ Search Logout

Open Unassigned Civil Case

Information needed for this screen can be found on the civil cover sheet

Jurisdiction | 4 (Diversity) - )

Cause of action | 28:1332in (28:1332 Diversity-Insurance Contract) + | Filter. | | [ Clear filter ]

- 1
Click here. | ] Fiter | | ["Clearfiter
-

Nature of suit |_D

Citizenslip plamtiff

130
Citizenship defendant | 140 4
ndI20 Y Click 110 (Insurance).
o] |
152 (Comract FECOvETy ST CUErT)
1153 (Contract Recovery Veteran Ben)

Fee status Lpd (paid) | 160 (Stockholders Suits)
190 (Conftract Other)
Next 195 {Contract Product Liability)
196 (Contract Franchise)
210 (Condemnation)
220 (Real Property: Foreclosure)
230 (Rent Lease & Ejectment)
240 (Torts to Land)
245 (Tort Product Liahility)

290 (Real Property: Other)
A0 (Airplane) NATURE OF SUIT

Jwy demand | n

Arvbitration code

Slide notes
Our notice of removal involves insurance, so select the insurance nature of suit code.
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EEX

CM/ECF Help Desk: 1-866-323-1101

£ CMJECF - LS. District Court:Western District of Louisiana - TEST - Mozilla Firefox

Eile Edit Wiew History EBookmarks Tools  Help

5PCM,|’ECF - L.5. Districk Courk:'Weskern Diskric +

& & || GJ° uscourts.aav | https:jjac-test lawd uscourts.govicai-binfDispatch. pl? 10246 184539522 M= B Ll .|| S -

EECF Civil ~ Criminal~ Query Reports ~ Utilities ~ Search Logout
Open Unassigned Civil Case

Information needed for this screen can be found on the civil cover sheet

Juisdiction | 4 (Diversit) v

Cause of action | 28:1332in (281 332 Ile.vers@_-Insurance. Con.trac.tj ~| Fitter

INature of suit | 110 (Insurance) %] Fitter
_ Origin |1 (Original Proceeding) ] 1
C'iﬁzensi |
Citize-nsllil: i
Juy de Alternative to using the dropdown menu: |
Avbitratioy |
|

Fee stams YOU May filter the Cause of Action and Nature of Suit
|codes by typing in the alpha/numeric value of the codes|

[ in the appropriate boxes. |
: I
Slide notes

Please note that, instead of using the drop down arrows, you may use the filter option by typing the
alpha/numeric value of the codes in the appropriate fields.
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£ CMJECF - LS. District Court:Western District of Louisiana - TEST - Mozilla Firefox
Eookmarks

Yiew  Histary Tools  Help

File  Edit

S[% CMIECF - 1.5, District Court:Western Distric | +

5 é Q 513 uscourts.goy | https:/fecf-test lawd. uscourts. govicgi-binfDispatch. pl? 102461 84539522

UECF Civil ~ Criminal~ Query Reports ~ Utilities ~ Search Logout

Open Unassigned Civil Case

Information needed for this screen can be found on the civil cover sheet

Jurisdiction | 4 (Diversity) bl
Cause of action | 28:1332in (28:1332 Diversity-lnsurance CW + | Filter. | | [ Clear filter ]
Nature of suit 110 (Insurance) I ] IS ere-J VI Filter | | [ Clear filter ]
Onrigin |1 (Original ProcesdlitkiBox vl
Citizenslip plamtiff el
Citizenship defendant [ Click the Drop Down Arrow.
Juwry demand !_ni _; Class action i.m@;

Arxbitration code | VJ County | Acadia L
Fee status | pd (paid) ‘71 Fee date W| Date transfer |_—‘

ORIGIN

Slide notes
Next is the Origin of the new suit. Click the drop down arrow.
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£ CMJECF - LS. District Court:Western District of Louisiana - TEST - Mozilla Firefox
Eookmarks

Hiskary Tools  Help

Eile Edit  Wiew

S[% CMIECF - 1.5, District Court:Western Distric | +

5 é Q 513 uscourts.goy | https:/fecf-test lawd. uscourts. govicgi-binfDispatch. pl? 102461 84539522

UECF Civil ~ Criminal~ Query Reports ~ Utilities ~ Search Logout

Open Unassigned Civil Case

Information needed for this screen can be found on the civil cover sheet

Jurisdiction | 4 (Diversity) bl
Cause of action | 28:1332in (28:1332 Diversity-Insurance Contract) + | Filter. | | [ Clear filter ]

Nature of suit [ﬁ_(lnsurﬁnce) ¥ | Filter [ | [ Clear filter ]
Origin i'l (Qriginal Proceedi ClICk here'J'_:i

Citizenship plaintiff pp=ess

1= ara etk
- |4 (Reinstated/Feopg N
Jury demand | n (Mg § (Transfer-in from O _]

o & (Transfer-in per Ml Click 2 (Removal from State Court).|
Arbitration code 7 (Appeal of Magistr ( )

Citizenship defendant

f 1A [Second Reopening) : 5
status | pd d » transfe
Fee status | pd (paid) B (Third Reopening) ke transfer |

-Next -C|ear C (Fourth Reopening)
D (Fifth Feopening)

E (Sixth Reopening)

ORIGIN

Slide notes
Since we are filing a notice of removal, select Removal from State Court.
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EIEX]

£ CMJECF - LS. District Court:Western District of Louisiana - TEST - Mozilla Firefox

Eile Edit Wiew History EBookmarks Tools  Help

S[% CMIECF - 1.5, District Court:Western Distric | +

5 é J Q 513 uscourts.goy | https:/fecf-test lawd. uscourts. govicgi-binfDispatch. pl? 102461 84539522 @ >
EE F Civil ~ Criminal~ Query Reports ~ Utilities ~ Search Logout

Open Unassigned Civil Case

Information needed for this screen can be found on the civil cover sheet

Jurisdiction | 4 (Diversity) ~|
Cause of action | 28:1332in (28:1332 Diversity-Insurance Contract) :—_ Filter. | | | Clearfilter
Nature of suit [ 110 (Insurance) = lter | | Clear filter
. Click here. | —
Origin | 2 (Removal from State Court) ~|
Citizenslip plamtiff Click Box )|

~

Citizenship defendant

Juwry demand '_H_UN_JDn_E)_?J' Class action | n (Mo Class Action Alleged) Click the Drop Down ArrOW

: . — @l . e —— ]
Arxbitration code [ | County | Acadia i |
Fee status | pd (paid) | Fee date |10/14/2011 | Date transfer |

CITIZENSHIP OF PRINCIPAL PARTIES

Slide notes

Since our notice of removal has a diversity jurisdiction, we will select a code for the citizenships of both
the plaintiff and defendant. NOTE that citizenship codes should ONLY be selected if the new suit has a
diversity jurisdiction. For all other jurisdictions, the citizen ship codes should remain blank. Click the
drop down arrow to view the citizenship codes for the plaintiff.
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=X

CM/ECF Help Desk: 1-866-323-1101

£ CMJECF - LS. District Court:Western District of Louisiana - TEST - Mozilla Firefox

Eile Edit Wiew History EBookmarks Tools  Help

S[% CMIECF - 1.5, District Court:Western Distric | +

é Q 513 uscourts.goy | https:/fecf-test lawd. uscourts. govicgi-binfDispatch. pl? 102461 84539522

'\‘_\_/‘ ek
= ivil ~ iminal~ - ilities ~ -
UECF Civil Criminal Query Reports Utilities Search Logout

Open Unassigned Civil Case

Information needed for this screen can be found on the civil cover sheet

Jurisdiction | 4 (Diversity) ~|
Cause of action | 28:1332in (28:1332 Diversity-Insurance Contract) + | Filter. | | [ Clear filter ]
Nature of suit | 110 (Insurance) ¥ | Filter | | [ Clear filter ]

Citizenslip plamtiff [

&~

Citizenship defendant |5

Citizen or Subjecto
Incorporated/FPrinc
Incorporated/Princ
Fareign Mation)

T il f‘l;(](](])
Click 1 (Citizen of This State). ‘

Juwry demand [n_ﬂ’j [=

3
Arxbitration code | g
s

Fee status | pd (paid)

CITIZENSHIP OF PRINCIPAL PARTIES

Slide notes

The plaintiff is a citizen of this state. Please click the code for citizen of this state. If you have more
than one plaintiff, you will select the citizenship for the first named plaintiff.
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£ CMJECF - LS. District Court:Western District of Louisiana - TEST - Mozilla Firefox
Eookmarks

Yiew  Histary Tools  Help

File  Edit

S[% CMIECF - 1.5, District Court:Western Distric | +

é Q 513 uscourts.goy | https:/fecf-test lawd. uscourts. govicgi-binfDispatch. pl? 102461 84539522

i ek
EECF Civil ~ Criminal~ Query Reports ~ Utilities ~ Search Logout
Open Unassigned Civil Case

Information needed for this screen can be found on the civil cover sheet

Jurisdiction | 4 (Diversity) ~|
Cause of action | 28:1332in (28:1332 Diversity-Insurance Contract) + | Filter. | | [ Clear filter ]
Nature of suit | 110 (Insurance) ¥ | Filter | | [ Clear filter ]

Citizenship plaintiff | 1 (Citizen of This State)

Origin | 2 (Removal from State Court) > Click here
X "
1

Citizenship defendant | Click Box |
in 1 ekonm | 1

Juwry demand [n_

Avbitration code ~| County | Acadia v| Click the Drop Down Arrow_

Fee status | pd (paid) v| Fee date [10/14/2011 | Date transfer ||

CITIZENSHIP OF PRINCIPAL PARTIES

Slide notes
Next we need to select the citizenship for the defendant. Click the drop down arrow.
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EIEIX

CM/ECF Help Desk: 1-866-323-1101

£ CMJECF - LS. District Court:Western District of Louisiana - TEST - Mozilla Firefox

Eile Edit Wiew History EBookmarks Tools  Help

E]® CMJECF - 1.5, District Court:Western Distric I = |

5 é J Q 513 uscourts.goy | https:/fecf-test lawd. uscourts. govicgi-binfDispatch. pl? 102461 84539522
EE F Civil ~ Criminal~ Query Reports ~ Utilities ~ Search Logout

Open Unassigned Civil Case

Information needed for this screen can be found on the civil cover sheet

Jurisdiction | 4 (Diversity) ~|
Cause of action | 28:1332in (28:1332 Diversity-Insurance Contract) + | Filter [ | [ Clear filter ]
Nature of suit | 110 (Insurance) ¥ | Filter | | [ Clear filter ]
Onrigin | 2 (Removal from State Cour) ~|
Citizenship plaintiff | 1 (Citizen of This State) v

Citizenship defendant |

Jury demand | n (NS 1 (Sitizen of This State)

R ] 2 (Citizen of Anothe
Arbitration:cada 3 (Citizen or Subject]

Fee status | pd (paid)

Click 5 (Incorporated/Principal Place of
Business-Other State).

CITIZENSHIP OF PRINCIPAL PARTIES

Slide notes
Click the code for Incorporated/Principal Place of Business-Other State.
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EIEX]

£ CMJECF - LS. District Court:Western District of Louisiana - TEST - Mozilla Firefox
Eile Edit Wiew History EBookmarks Tools  Help

S[% CMIECF - 1.5, District Court:Western Distric | + -

5 é J Q 513 uscourts.goy | https:/fecf-test lawd. uscourts. govicgi-binfDispatch. pl? 102461 84539522 @
EE F Civil ~ Criminal~ Query Reports ~ Utilities ~ Search Logout

Open Unassigned Civil Case

Information needed for this screen can be found on the civil cover sheet

Jurisdiction | 4 (Diversity) |
Cause of action | 28:1332in (28:1332 Diversit-lnsurance Contract) :—_ Filter |_| Clear filter
Nature of suit [ 110 (Insurance) VI Filter | | [ Clear filter ]
Origin | 2 (Removal from State Court) v|

Citizenship plamtff | 1 (Citize o v
\—F] Click here. |
Citizenship defendant | & (Incor Je of Business-Other State) V|
| Ek: Y

Juwry demand -ln Mefagpox |~ | Class action | n (Mo Class Action Alleged) :: Demand ($000)

Arvbitration code | Cownty | Acadia w|
Fee status [pdpaid)  Click the Drop Down Arrow.

REQUESTED IN COMPLAINT

Slide notes

Next is jury demand. For our demonstration, we are not requesting a jury; however, if your client does
request a jury, please ensure that you include the request in your complaint or notice of removal in
conjunction with selecting the appropriate choice here. The view the choices, click the drop down
arrow.
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£ CMJECF - LS. District Court:Western District of Louisiana - TEST - Mozilla Firefox
Eookmarks

Yiew  Histary Tools  Help

File  Edit

S[% CMIECF - 1.5, District Court:Western Distric | +

é Q 513 uscourts.goy | https:/fecf-test lawd. uscourts. govicgi-binfDispatch. pl? 102461 84539522

i ek
EECF Civil ~ Criminal~ Query Reports ~ Utilities ~ Search Logout
Open Unassigned Civil Case

Information needed for this screen can be found on the civil cover sheet

Jurisdiction | 4 (Diversity) ~|
Cause of action | 28:1332in (28:1332 Diversity-Insurance Contract) + | Filter. | | [ Clear filter ]
Nature of suit | 110 (Insurance) ¥ | Filter | | [ Clear filter ]
Origin | 2 (Removal from State Court) ~|
Citizenship plaintiff | 1 (Citizen of This State) v

Citizenship defendant | 5 incorporated/Principal Place of Business-Other State) |
= ss action | n (Mo Class Action Alleged) * | Demand ($000) = |
| Fee date [10/14/2011 | Date transfer | |

r—

Juwry demand [n_
b

Avbitration code

Click n (None).

REQUESTED IN COMPLAINT

Slide notes

Since we are not requesting a jury, click the choice for none.
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EIEX]

CM/ECF Help Desk: 1-866-323-1101

£ CMJECF - LS. District Court:Western District of Louisiana - TEST - Mozilla Firefox

Eile Edit Wiew History EBookmarks Tools  Help

S[% CMIECF - 1.5, District Court:Western Distric | +

5 é J Q 513 uscourts.goy | https:/fecf-test lawd. uscourts. govicgi-binfDispatch. pl? 102461 84539522
EE F Civil ~ Criminal~ Query Reports ~ Utilities ~ Search Logout

Open Unassigned Civil Case

Information needed for this screen can be found on the civil cover sheet

Jurisdiction | 4 (Diversity) bl
Cause of action | 28:1332in (28:1332 Diversity-Insurance Contract) + | Filter. | | [ Clear filter ]
Nature of suit [ 110 (Insurance) VI Filter | | [ Clear filter ]
Origin | 2 (Removal from State Court) v|

Citizenship plaintiff | 1 (Citizen of This State) Click here
| N

Citizenship defendant | 5 incorporated/Principal Place of Business-Other State)
1

Arxbitration code | VJ County | Acadia L_
Fee status [ pd (oaid) | Fee date [10/142011 | Date eansfer | |Click the Drop Down Arrow.‘

REQUESTED IN COMPLAINT

Slide notes

Next, we need to tell the system if we are alleging a class action. Our notice of removal does not; so
click the drop down arrow to view the selections.
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£ CMJECF - LS. District Court:Western District of Louisiana - TEST - Mozilla Firefox
Eookmarks

Eile Edit Wiew  History Tools  Help

E]® CMJECF - 1.5, District Court:Western Distric I = |

é Q 513 uscourts.goy | https:/fecf-test lawd. uscourts. govicgi-binfDispatch. pl? 102461 84539522 s @

i ek
EECF Civil ~ Criminal~ Query Reports ~ Utilities ~ Search Logout
Open Unassigned Civil Case

Information needed for this screen can be found on the civil cover sheet

Jurisdiction | 4 (Diversity) ~|
Cause of action | 28:1332in (28:1332 Diversity-Insurance Contract) + | Filter [ | [ Clear filter ]
Nature of suit | 110 (Insurance) ¥ | Filter | | [ Clear filter ]
Onrigin | 2 (Removal from State Cour) ~|
Citizenship plaintiff | 1 (Citizen of This State) v

Citizenship defendant [5 (Incorporated/Principal Place DfE! CI |Ck he re. | >
s L

ed)_+| Demand ($000) l:l

Jury demand | n (Nane) ﬁl Class action | n [No ClSs Action Al

Arbitration code hd County 555 /4 dioh Alleged

Fee status | pd (paid) ~| Fee date [10/14/2011 Click n (No Cl
ICK N (o] ass
Next | [ Clear | 5
. == Action Alleged).

REQUESTED IN COMPLAINT

Slide notes
Click No Class Action Alleged.
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£ CMJECF - LS. District Court:Western District of Louisiana - TEST - Mozilla Firefox

Eile Edit Wiew History EBookmarks Tools  Help

E]® CMJECF - 1.5, District Court:Western Distric I+

5 e J Q 513 uscourts.goy | https:/fecf-test lawd. uscourts. govicgi-binfDispatch. pl? 102461 84539522 L[ o ‘.' £ ,u. - @
EEC F Civil ~ Criminal~ Query Reports ~ Utilities ~ Search Logout

Open Unassigned Civil Case

Information needed for this screen can be found on the civil cover sheet

Junisdiction 4 (Diversity) ~|
Cause of action 281332 (281 332 Diversty-nsurance Cantrach e [
Nature of suit :.110 {Insurance) v Filter: | 1l
Origin [2 {Removal from State Cour) ]
Citizenship plaimtiff [1 (Citizen of This State) v
Citizenship defendant | 5 (Incorporated/Principal Place of Business-Other State) v m
Jury demand [n(Mone) %] Class action [n (Mo Class Action Alleged) ¥| Demand ($000)
Arvbitration code V, County | Acadia V b
Fee status | pd (paid) v | Fee date [10/14/2011 | Date transfer ‘ Click inside the ‘
T text box.
Slide notes

The demand field asks for the monetary amount requested in the complaint. Review the plaintiff's
complaint to determine the amount, if any, in the relief requested section. Please note that the system
automatically appends three zeros to the end of the amount entered in the box. For example, if the
plaintiff is requesting a relief of two-hundred and fifty thousand dollars, you would simply type the
numbers two-five-zero in the box. Click inside the box.
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EIEX]

CM/ECF Help Desk: 1-866-323-1101

£ CMJECF - LS. District Court:Western District of Louisiana - TEST - Mozilla Firefox

Eile Edit Wiew History EBookmarks Tools  Help

S[% CMIECF - 1.5, District Court:Western Distric | +

5 é J Q 513 uscourts.goy | https:/fecf-test lawd. uscourts. govicgi-binfDispatch. pl? 102461 84539522 @ >
EE F Civil ~ Criminal~ Query Reports ~ Utilities ~ Search Logout

Open Unassigned Civil Case

Information needed for this screen can be found on the civil cover sheet

Jurisdiction | 4 (Diversity) |
Cause of action | 28:1332in (28:1332 Diversity-Insurance Contract) :—_ Filter. | || Clearfilter

Nature of suit [ 110 (Insurance) VI Filter | | [ Clear filter ]

Origin | 2 (Removal from State Court) v|

Citizenship plaintiff | 1 (Citizen of This State) v
Citizenship defendant | 5 incorporated/Principal Place of Business-Other State) VJ

Jury demand [_n_gfll_gp_?] _______ J Class action | n (Mo Class Action Alleged) [+ Demand ($000) I ) |
- B Fa) [orecie &

S — IW Round demands to the nearest thousand

- | (i.e., $124,999 is rounded up to $125,000

ne and entered as 125 since the system will
automatically add the last 3 zeros).

Type 125 and press the Tab key.

REQUESTED IN COMPLAINT

Slide notes
Also, when entering the amount requested, round the amount to the nearest thousand. The complaint

in our case indicates the plaintiff is requesting one hundred twenty-five thousand dollars. Enter the
numbers one two five in the box and press the tab key.
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EIEX]

CM/ECF Help Desk: 1-866-323-1101

£ CMJECF - LS. District Court:Western District of Louisiana - TEST - Mozilla Firefox

Eile Edit Wiew History EBookmarks Tools  Help

S[% CMIECF - 1.5, District Court:Western Distric | +

é Q 513 uscourts.goy | https:/fecf-test lawd. uscourts. govicgi-binfDispatch. pl? 102461 84539522

UECF Civil Criminal Query Reports Utilities Search Logout

Open Unassigned Civil Case

Information needed for this screen can be found on the civil cover sheet

Jurisdiction | 4 (Diversity) bl
Cause of action | 28:1332in (28:1332 Diversity-Insurance Contract) + | Filter. | | [ Clear filter ]
Nature of suit [ 110 (Insurance) VI Filter | | [ Clear filter ]
Origin | 2 (Removal from State Court) v|
Citizenship plaintiff | 1 (Citizen of This State) v

Citizenship defendant | 5 Incorporated/Principal Place of Busing ~Other f S
R s — 1 Click here. _—
¥ | Class action | n (Mo Class Action Alk —— $000) 125

IArbitratiuu code B I CmmtyIAl:ad\a Click Box et I

Fee status | pd (paid) | Fee date [10/14/2011 | Date trarifer |

Click the Drop Down Arrow.

PARISH SELECTION

Slide notes

Our court does not use the Arbitration code feature, so please leave this field blank. Next, we need to
select the county or parish in which the plaintiff resides. Click the drop down arrow to view the
parishes.
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EIEX]

£ CMJECF - LS. District Court:Western District of Louisiana - TEST - Mozilla Firefox
Eile Edit Wiew History EBookmarks Tools  Help

1

E]® CMJECF - 1.5, District Court:Western Distric I+

é Q 513 uscourts.goy | https:/fecf-test lawd. uscourts. govicgi-binfDispatch. pl? 102461 84539522

ZECF

Open Unassigned Civil Case

Utilities ~ Search

Civil ~ Criminal~ Query Reports ~ Logout

Choose the parish of the first named

R plaintiff is outside of Louisiana, choose |

plaintiff’s residence. XX US, Outside State.
If USA is the plaintiff, enter the parish of | |If plaintiff is a resident of another country,
the first named defendant’s residence. | choose XX Outside US.
h%
Origin | 2 (Removal from State Court) ]
Citizenship plaintiff | 1 (Citizen of This State]) v
Citizenship defendant _E(InCorporated,a’Principal Flace of Business-Other State) v |
Jury demand [n(None) ¥] Class action [n (Mo Class Action Alleged) | Demand ($000) [125
Arxbitration code VJ County | Acadia
Fee status | pd (paid) V_ Fee date [10 iﬁ::‘a er |
Agcension
[HEx Agsumption
Awvoyelles
EI.
. PARISH SELECTION
. mneron
(Cllck Caddo. kﬁhoula
| bhorne
T Concordia
DeZoto
East Baton Rouge
East Carroll
East Feliciana
Evangeline b
Slide notes

Choose the parish of the first named plaintiff's residence. In our case, Caddo Parish. If USA is the
plaintiff, enter the parish of the first named defendant’s residence. If plaintiff resides outside of
Louisiana, select XX US, Outside State. If plaintiff is a resident of another country, choose XX Outside
US. Click Caddo.
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&) CMIECF - UL.S. District Court:Western District of Louisiana - TEST - Mozilla Firefox E=E&E
Eile Edit Wiew History EBookmarks Tools  Help
5PCM,|’ECF - L.5. Districk Courk:'Weskern Diskric | + | -

% b | | 8% uscourts.gow | https: ffecf-test lawd. uscaurts. goviegi-binfDispakch. plF 1 12461 4539522 M- B Ll al &

= iminal~ - ilities ~ -
UECF Criminal Query Reports Utilities Search Logout

Wyv (waived) should be chosen IF the United States is submitting the filing OR if
the case is filed pursuant to the Jones Act.

‘ If a motion to proceed in forma pauperis is being submitted with this new civil }
action, choose pend (IFP pending).

|
Nature of smt [ 110 {Insurance] | Filter: | [ T Clearfilter ]

Origin | 2 {(Femoval from State Court) |

Citizenship plaintiff | 1 (Citizen of This State) v

Citizenship defendant | 5 incorporated/Principal Place of Business-Other State) >

Mo Class Action Alleged) ] Demand ($000) [125

ddo |

Jury demand [n(Mone) |

ol —

Arvbitration code [

Fee status | pd (paidbick pox | Fee date [10/14/2011 | Date transfer |

Mt Clear
Click the Drop Down
Arrow.
FEE STATUS
Slide notes

Next we need to select a Fee Status. A selection of Waived should be chosen IF the United States
Government is submitting the new suit OR if the case is filed pursuant to the Jones Act. If a motion to
proceed in forma pauperis is being submitted with this new civil action, choose the pend (IFP pending)
selection. All others should pay the filing fee at the time of filing the complaint or notice of removal.
Click the drop down arrow to view the selections.
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£ CMJECF - LS. District Court:Western District of Louisiana - TEST - Mozilla Firefox
Eookmarks

Yiew  Histary Tools  Help

File  Edit

S[% CMIECF - 1.5, District Court:Western Distric | +

é Q 513 uscourts.goy | https:/fecf-test lawd. uscourts. govicgi-binfDispatch. pl? 102461 84539522

i ek
EECF Civil ~ Criminal~ Query Reports ~ Utilities ~ Search Logout
Open Unassigned Civil Case

Information needed for this screen can be found on the civil cover sheet

Jurisdiction | 4 (Diversity) ~|
Cause of action | 28:1332in (28:1332 Diversity-Insurance Contract) + | Filter. | | [ Clear filter ]
Nature of suit | 110 (Insurance) ¥ | Filter | | [ Clear filter ]
Origin | 2 (Removal from State Court) ~|
Citizenship plaintiff | 1 (Citizen of This State) v

Citizenship defendant | 5 incorporated/Principal Place of Business-Other State) |

1 | Sy —— |
Arxbitration code b County | Caddo bl
Fee status | pd (paid) v | Fee date [10/14/2011 | Date transfer |

Click pd (paid).

FEE STATUS

Slide notes

Since we will be paying the filing fee, select the paid option. NOTE: You will be required to pay the
filing fee via Pay.Gov at the time of filing the new civil action.
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EEX

CM/ECF Help Desk: 1-866-323-1101

£ CMJECF - LS. District Court:Western District of Louisiana - TEST - Mozilla Firefox

Eile Edit Wiew History EBookmarks Tools  Help

E]® CMJECF - 1.5, District Court:Western Distric I+ =

e Q 513 uscourts.goy | https:/fecf-test lawd. uscourts. govicgi-binfDispatch. pl? 102461 84539522 L[ o “"’ ,u. - @ =
EEC F Civil ~ Criminal~ Query Reports ~ Utilities ~ Search Logout

Open Unassigned Civil Case

Information needed for this screen can be found on the civil cover sheet

Juisdiction | 4 (Diversit) v
Cause of action | 28:1332in (281 332 Ile.versﬁy_-I.nsurance. Con.trac.tj *| Filter: | || Clearfilter
Nature of suit | 110 {Insurance) i V._. Filter Clear filter

Origin | 2 (Removal from State Court >

Citizenship plamtff | 1 (Citizen of This State) v

Citizenship defendant | 5 (Incorporated/Principal Flace of Business-Other State) v

Jury demand | n (Nane) ; _V"; Class action | n (Mo Class Action Alleged) V“; Demand ($000) 125

b County | Caddo v

v||Fee date [10/14/2011 | Date transfer [ |

Click Next to proceed to '
the next module.

Civil Cover Sheet information is now complete.

Slide notes

Leave the Fee date and Date transfer fields as they are. Click the Next button to proceed to the next
module where you will enter the parties to the case.
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