Adobe Captivate Thursday, May 02, 2013

Slide 1 - Slide 1

CM/ECF Help Desk: 1-866-323-1101 md”‘gﬁ%‘;ﬁ’é&'ﬁ%‘;&e =nd Slide 1 of 11

£2) CMJECF - LS. District Court:Western District of Louisiana - TEST - Mozilla Firefox
Eile Edit Wiew History Bookmarks Tools  Help

S[® cMiECF - .5 District Court:westem Distric... | + -

& =1 épuscnurts.gnv https: i fecf-test. lawd uscourts.gov/coi-bin/Dispatch. pl?11 3214675357135 - | & ‘." Fa @

EECF Criminal~ Query Reports ~ Utilities ~ Search Logout

Complaints and Other Initiating Documents
S11-cv-01659 Public v Presidents Corp

Select the applicable pavment option on the following
screen.

Click here.

Click Next. |

Slide notes

In this module we will pay the filing fee via pay.gov and complete the electronic filing. Click Next.

Page 1 of 11



Adobe Captivate Thursday, May 02, 2013

Slide 2 - Slide 2

CM/ECF Help Desk: 1-866-323-1101 md”‘gﬁ%‘;ﬁ’é&'ﬁ%‘;&e =nd Slide 2 of 11

£2) CMJECF - LS. District Court:Western District of Louisiana - TEST - Mozilla Firefox
Eile Edit Wiew History Bookmarks Tools  Help

S[® cMiECF - .5 District Court:westem Distric... | + -
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=E F Civil ~ Criminal~ Query Reports ~ Utilities ~ Search Logout

Complaints and Other Initiating Documents
511001659 Public v Presidents Corp

I::i FPayment by credit card or bank account debit (ACH) owver the mternet I

Online payment is mandatory for the
[OR Western District of Louisiana unless
the reasons stated below apply.

[El!':‘(‘tl onic payment not made at this tine for the following reason

Apphcatlon to Proceed “Without Prepayment of Fees, 1e. mn forma paupens requested andfor granted I
ction of remeval fled by the TTSA |
CIle here. hction or removal filed by a seaman - 28 T3C 1916 I

—

‘ Click Next. .

Slide notes

There are four options on this screen. First is pay by credit card or bank account debit via pay.gov.
Second is to submit an application to proceed without payment of fees or in forma pauperis. The third
option is for the United States government. And the fourth option is for a seaman or Jones Act case.
The only option that applies to our case is payment of the filing fee via pay.gov. Click Next.
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£2) CMJECF - LS. District Court:Western District of Louisiana - TEST - Mozilla Firefox
Eile Edit Wiew History Bookmarks Tools  Help

S[® cMiECF - .5 District Court:westem Distric... | + -
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EECF Civil ~ Criminal~ Query Reports ~ Utilities ~ Search Logout

Complaints and Other Initiating Documents
S 11-cv-01659 Public v Presidents Corp
ee: £400

Once yvou have clicked on the Next button, you CANNOT

use vour browser Back button.
Click here.

Clear

‘ ENck Next ‘

Slide notes

Make note of the filing fee of $400.00. Once you click Next, you will be taken to pay.gov and will not be
able to use the back button. Click Next.
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£ Online Payment - Mozilla Firefox [T_l[?:][‘s_?l
Eile Edit Wiew History Bookmarks Tools  Help

%Online Payment | + | T

_\&_ Q gpay.gnv https:,l’,l’qa.pay.gﬂv,l’paygnv,l’OCIServlet Ll "" j. £ 3 @ )

System Message

= The system has populated the Payment Date with the next available payment date.

Online Payment Eeturn to your originating application
Step 1: Enter Payment Information 112

c Card (ex: WISA, Mastercard, Arnerican Express, Discover)

Option 1: Pay Via Bank Account {ACH) About ACH Debit

Required fields are indicated with a red asterisk

EJ

Account Holder Name: | C Whiddenaty
Payment Amount: 5400

Account Type: |

From this point forward, DO NOT use
the brower’s BACK button!

Routing Number: |

Account Number: | |

Confirm Account Number: | |

Check Number:| |

Routing Murmber Account Mumber Check Number

w0 2pauerai lganseerigol lhaadl

Payment Date: 10/18/2011

Select the"Continue with ACH Payment" button to continue to the next step in the ACH Debit Payment Process.
Continue with ACH Payment ] [ Cancel

Click here to scroll down
'to Option 2-P i
Note: Please avoid navigating the site using your browser's Back Buttan - this may lead to incomplete data being transmitte| Ca rd CIICk here,
and pages being loaded incorrectly. Please use the links provided whenever possible. |

a]

Option 2: Pay Via Plastic Card (PC) (ex: VISA, Mastercard, American Express, Discover)

Slide notes

There are two payment options on this page. 1) Bank Account Debit and 2) credit card. We will be
paying via credit card, so click the scroll bar to scroll down.
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£ Online Payment - Mozilla Firefox [T_l[?:][‘s_?l
Eile Edit Wiew History Bookmarks Tools  Help

%Online Payment | + | T

|»
®

5| [

s é J Q g pay.gov | https:/iqa.pay.govipaygowOCIServiet Ll " 7 > :
A — :

Payment Date: 10/18/2011

Select the"Continue with ACH Payment” button to continue to the next step in the ACH Debit Payment Process.
Continue with ACH Payment ] [ Cancel

MNote: Please avoid navigating the site using your browser's Back Button - this may lead to incomplete data being transmitted
and pages being loaded incorrectly. Please use the links provided whenever possible.

Option 2: Pay Via Plastic Card (PC) (ex: VISA, Mastercard, American Express, Discover)

- - - = = &
Required fields are indicated with a red asterisk

denal il |
| - | E' ‘Complete the remaining required

Account Holder Name: d
Payment Amount: $400

Billing Address: | 123 Main St ‘ fields in order to proceed.
Billing Address 2: .
Gl For this demonstration, the fields

State / Province: — ~
Zip / Postal Code:|71101

will be completed for you.

*
Country: United States .
. VISA g, T
Card Type: £ - —
Card Number: = (Cam number valve showld mot comtain soaces or dashes)

*

Security Code: Help finding your security code
Expiration Date: | * | * CI|Ck here-
Select the "Continue with Plastic Card Payment" button to colﬁlnue to the next step in the Plastic Card Payment Process.
II Continue withCickBexCard Pazment ﬂ

Note: Please avoid navigating the site using your a = = = nsmitted
and pages being loaded incorrectly. Please use th CIICk Contlnpue WIthtPIaStIC Card F
ayment. |

Slide notes

Notice that our CM/ECF login and payment amount are already populated in the Account Holder Name
and Payment Amount fields. Normally, you will complete the remainder to the required fields; however,
for the purposes of this demonstration, the fields will be completed for you. Click Continue with Plastic
Card Payment.
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Module 5: Pay Filing Fee and

Complete Filing Slide 6 of 11

£ Online Payment - Mozilla Firefox

CEX

Online Payment

Eile Edit Wiew History Bookmarks Tools  Help

%Online Payment I + | T
s é J Q g pay.gov | https:/iqa.pay.govipaygovfpayments/enterPlasticCardPaymentInformation. hml; jsessionid=+2q&Tot - "’ 2 . || A @ )
o =it 3 4 il = 4 e g f

Return to your ariginating application

Step 2: Authorize Payment 112

Payment Summary  Editthis information

Address Information Account Information

Account Holder Name:

Payment Information
Payment Amount: $400

Transaction Date
and Time:

Card Type:
Billing Address: Card Number:
Billing Address 2:
City:
State / Province:
Zip / Postal Code:
Country:

‘ Verify correct information. ‘

Email Confirmation Receipt
To have a confirmation sent to you upon completion of this transaction, provide an email address and confirmation below.

Email Address:

Confirm Email Address:

Enter and confirm email
address.

cC: Separzte aultiole enzil addmesses with 2

comma

; ; : : #
| authorize a charge to my card account for the above amount in accordance with my card issuer agreement. ||

Authorization and Disclosure

- - - = = x
Required fields are indicated with a red asterisk

Press the "Submit Payment” Button only ance. Pressing the button mare than once could result in multinl?/‘ransactions

JCIick the Check Box to authorize payment
Note: Please avoid navigating the

and pages being loaded incorrectly. PlEase USe THE MRS provided WHEREVEF pOSSIHE

|transmitted

Slide notes

In the Payment Summary window, verify the information is correct. To protect confidential information,
we have omitted this information for the demonstration. You would also enter and verify your email
address to receive a confirmation email of your payment. Click the check box to authorize payment.
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(%]

) Online Payment - Mozilla Firefox

Eile Edit Wiew History Bookmarks Tools  Help

%Online Payment I + | T
s é y Q g pay.gov | https:/iqa.pay.govipaygovfpayments/enterPlasticCardPaymentInformation. hml; jsessionid=+2q&Tot - "’ 2 ; || A @ =
Online Payment Return to your ariginating application
Step 2: Authorize Payment 1]12
Pay t Si ry Editthis information
Address Information Account Information Payment Information
Account Holder Name: Card Type: Payment Amount: § 400
Billing Address: Card Number: Transaction Date
Billing Address 2: and Time:
City:

State / Province:
Zip / Postal Code:
Country:
Email Confirmation Receipt
To have a confirmation sent to you upon completion of this transaction, provide an email address and confirmation below.

Email Address: |

Confirm Email Address: |

Separmte multiple ewail addmases with &
comms

cC:

Authorization and Disclosure

- - - = = x
Required fields are indicated with a red asterisk

| authorize a charge to my card account for the above with my card issuer agreement.
Press the "Submit Payment” Button only once. Pressldiy the button raore than once could result in multiple transactions
I Submigeesnent I Cancel

Note: Please avoid navigating the site using your browser's B ta being transmitted

and pages being loaded incorrectly. Please use the links provi CI- .
ick Submit Payment.

Slide notes

Click Submit Payment to complete the payment process and return to CM/ECF.
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5[3 CMJECF - L5, Districk Court:Western Distric... | + -
6 Q EP uscourts.gov | https:/fecF-test.lawd. uscourts, govfcgi-bingDispatch. pl? 721 248747497 968-UNKNOWN-0 - "" F. £ 3 @ T
Criminal~ Query Reports ~ Utilities ~ Search Logout
Complaints and Other Initiating Documents
S 1-cy-01659 Public v Presidents Corp
Docket Text: Modify as Appropriate
NOTICE of Remova _ rom st JDC Caddo Parish, Case Number 123,456 (Filing fee $400,
receipt numbe: ml filed by Presidents Corp. (Attachments: # (1) State cowrt petition, # (2) Exhibit 1, # (3)
cover sheet) (aty, Whiddenaty, C)
! N
| - |
| Click Next.
Slide notes

This screen allows you to slightly modify, if necessary, the docket text (the text that will appear on the

docket sheet). Note that your receipt number has been automatically appended to the docket text.
Click Next.
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£2) CMJECF - LS. District Court:Western District of Louisiana - TEST - Mozilla Firefox
Eile Edit Wiew History Bookmarks Tools  Help

&% cMIECF - U5, District Court:vestern Distric... | + &

& & || &[* uscourts.qov | hitps:jfecf-test lawd, uscourts. gav/cgi-binDispatch. pl7429857 436298365 -la g L. S |-

ECF Criminal~ Query Reports ~

Complaints and Other Initiating Documents
511001659 Public v Presidents Corp

Search Logout

Docket Text: Final Text

MOTICE of Removal from 1st JDC Caddo Parish, Case Number 123,456 (Filing fee $400, receipt number
0536-1751471) filed by Presidents Corp. (Attachments: # (1) State court petition, # (2) Exhibit 1, # (3)
Exhibit 2, # (4) Civil cover sheet){aty,Whiddenaty, C)

Attention!! Pressmg the NEXT button on this screen comnits this transaction. You will have no further epportunity to
modify this transaction if you continue. / -

Have youredacted? | This is the final confirmation screen |
before committing the transaction.

Sounrce Documeni Paih (for confirmation enly):

P S ) Once you click Next, the transaction
ate (&} £ 11 £a: . . .

Exhibit 1.pdf page}::l P will be committed and a notice of
Exhibit 2 pdf  pages: 1 | electronic filing will be sent. ‘

| Click Next.

Slide notes

This is the final confirmation screen before your filing is committed. Once you click Next, the
transaction will be committed and a Notice of Electronic Filing will be sent to your email address. Click
Next.
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£2) CMJECF - LS. District Court:Western District of Louisiana - TEST - Mozilla Firefox

Eile Edit Wiew History Bookmarks Tools  Help

5[3 CMJECF - L5, Districk Court:Western Distric... | + -

& & | | E[F uscourts.gov | https: ffeck-test lawd uscourts. gov/cgi-biniDispatch. plP421 BEA920222366 S <NE: B Ll At @

ECF Criminal~ Query Reports ~

Complaints and Other Initiating Documents
511001659 Public v Presidents Corp

Search Logout

1U.S. Dastrict Court

Your new suit is now filed. |

otice of Electronic Filing

[The followmng transaction was entered by Whiddenaty, C on 10/17/2011 at 10:20 AW CDT and filed on 10/17/2011

| Phases 1 & 2 are complete. |

Case Name: Public w Presidents Corp 3 =
Case Number: 5:11-cv-01658 | q 4 |
o Presidents Corp | Save or print this page for your records. |

Document Number: 1

ocket Text:
FOTICE of Removal from 1st JDC Caddo Parish, Case Number 123,456 (Filing fee $400, receipt number 0536-1751471) filed by
Presidents Corp. (Attachments: # (1) State court petition, # (2) Exhibit 1, # (3) Exhibit 2, # (4) Civil cover sheet){aty,Whiddenaty, C)

15:11-cv-01659 Notice has been electronically mailed to:

15:11-cv-01659 Notice will not be electronically mailed to:

C Whiddenaty CONTINUE

123 Main 5t
Shreveport, LA 71101

Tohn O Public

Click CONTINUE.

Slide notes

This is the Notice of Electronic Filing. Your new suit is now filed. Save or print this page for your
records. Click Continue.
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SUMMARY
hould now be able to:

+ Electronically open a civil case;

* Supply the civil cover sheet information;
* Add parties to the database;

* File a case opening document; and

* Pay the filing fee.

nk you for viewing this demaonstration.

s lesson’s window by clicking the “X.”

Slide notes

You should now be able to electronically open a civil case, supply the civil cover sheet information, add
parties to the database, file a case opening document, and pay the filing fee. Again, if you should need
any help, please contact our CM/ECF Help Desk during business hours at 1-800-323-1101. Thank you
for viewing and participating in this demonstration.

Page 11 of 11



