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Version 5.0 Enhancements & Changes

NEW PASSWORD REQUIREMENTS

CM/ECF now requires users to create more secure passwords. Passwords must be at least eight characters
long and include both uppercase and lowercase alphabetic characters and at least one digit or special character
(for example, 0-9, @, #, $, %, &, *, +). An example of a secure password is $Ample32.

Upon the first login after the upgrade, a pop-up message displays allowing resetting of passwords to the new
standards.

IMPORTANT:

Please be sure to change your password right away. The system will continue to display the notice with each
login until it is changed. Although it is possible to bypass this screen, failure to update your password
may eventually result in being locked out of your account.

Pop-up Message Instructing User to Change Password
EECF Civil - Criminal ~ Reports ~ Utilities ~ Search Logout

U.S. District Cowurt

** AN pticp***
The requirements for CWI'ECF passwords have changed.
Tou -z,
To set a password that meets the new standards, please
click here.
Thiz facility is for Official Court Business only. . 5 gvstam are suhject io Federal Fule of Cr

\Pracedure 11, Bvidence of unauthorized or criminal activity will be forwarded io the appropriate law exforcement afficials,

'Welcome to the T3, District Court for the Western District of Lowsiana - TEZT Electronic Document Filing System. This page 12 for use by attorneys and firms
participating in the electronic filing system. The most recent version of the Adobe PDF reader can be obtained by selecting the PDF Seffings option listed below.
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Clicking on the word here in the Notice directs you to the following screen:

More User Information Screen
criminal -~ Query Repaorts - Litilities - Search

Alore User Information for O Dranisaty
Login dansaty Last login 07-12-2011 1433

Fnsmnlﬂ.l"“'“““ - i ~
Curvent login 07-12-2011 14,33
mornmum & upper- & lower-case letters; inciude 4 gif ar spectal characfer

Create date 05032010
Registered 7 TUpdate date 0H0E2010
Tuternet Credit Card 7
Diefankt PFrmter
Additional Printers
Groups Attorney, Pacer User

Subami I Clear

For security purposes CM/ECF displays a string of asterisks in the Password field to mask your password.
Because the password field is masked, if you change your password, the Court cannot access the new
password. If you forget your password, the clerk’s office can reset it.

To change your CM/ECF password, place your cursor in the Password field, delete the asterisks and type your
new password. To comply with the new requirements, passwords must be at least eight characters long and
include both uppercase and lowercase alphabetic characters and at least one digit or special character (for
example, 0-9, @, #, $, %, &, *, +).

As you type your new password the characters will be displayed. When finished, click the Submit button.

The account update confirmation screen will be displayed. Make sure this screen displays. You may wish to
logout and log back into CM/ECF to verify your new password has been successfully updated.

Account Update Confirmation Screen

Tpdating person record.
Tpdate Person Prid: 43241596

The update was successful . pnd 4324196 - C Dawsaty

Tpdating user record
The user update was successtul

The update was successful. ..

Tzer edit complete
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LOGGING OUT OF CM/ECF

Upon exiting the system via the Logout button from the main blue menu bar, the following pop-up message
appears. Click OK to complete the logout.

Windows Internet Explorer |

' although wou have logged out From CMECF, data remains in the browser's memaory (and might be available to
L3 someone else using your PC). Please close vour browser now to clear this data.

PACER ACCESS CHANGES

uer

When running a query for a multi-defendant criminal case, the defendant numbers for the selected defendants
now are included with the case number at the top of the query menu screen. If all of the defendants are
selected, or if the main case is selected, the words All Defendants will appear beside the case number in lieu of
the actual defendant numbers.

EECF Ciwvil = Griminal = Reparts = Utilities = Search

Cuery

Aliag

Associated Cases
Attorney

Case File Location
Cage Susrmasy
DeadinesHeanngs
Docloet Beport .
Filezs
HistorgDiocuments. .
Pasty

Belated Tramsachons .
Stabus

View a Docunent
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When the user runs a query on a name, the name appears at the top of the screen that lists all of the cases in

which that person is a participant. The person’s role is included at the top of the screen as well (for example,
John Smith is an attorney in 3 cases as shown below.).

Select A Case
Johm Swarh is an atterney in 3 cases.

L0R-cw-00001-DDD-TDE  Dauzat et al v Transamernica Lée Insurance Co  Gled 010203

G 09-cy-00100-TLW-CWH Gathe v Social Securty Admimstrabion filed 0122005

§00-cw-01000-ETH-MEM Wilams et al v Supenor Homes LL Cetal  fled 061509

Docket Report

The Sort by dropdown list on the Docket Report selection criteria screen now includes a Document number

option. If selected, those entries without document numbers will appear chronologically within the entries that do
have document numbers.

Docket Sheet

ICase number | |

(®Filed | | to | |

OEntered

Documents | | to | |
Include: Document options:
Parties and counsel Include headers when displaving PDF documents
Terminated parties O view multiple documents

[ List of member cases Ll Create Appendix

[ Links to Notices of Electronic Filing Format:

& HTML (unpaginated)
) PDF (paginated)

Sort by : Document number Vl

Oldes=t date first
Most recent date first

>
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MDL Case Report Query

The Query menu includes the new MDL Case Report query. This report will only display MDL lead cases and
respective member cases which have been filed in the Western District of Louisiana.

Query
Alias View a
Associated Cases Document
Attorney

Case File Location...
Case Sumtnary
DeadlinesHearings. ..

Docket Report ...

Transactions...
Status

When the MDL Case Report is run, the user can determine whether all MDL-related cases or only pending MDL-
related cases should display.

Specify MDL Related Cases to Display

@ All cases

C Pending cases only
’ Run Query ] [ Clear ]

All cases associated with the same JPML (Judicial Panel on Multidistrict Litigation) number as the target case
will be listed, sorted by case type, (descending so md case type sorts before cv) and case number.
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Civil Cases Report

The Civil Cases Report now includes a JPML number field on the selection criteria screens, so the report can be
run by JPML (Judicial Panel on Multidistrict Litigation) number. This report will only display MDL lead cases and
respective member cases which have been filed in the Western District of Louisiana. This report will not include
a JPML number until the case has transferred to the receiving court.

Civil Cases Report

Warning: This report is not subject to the 30 page billing cap.
Vo will be hilled fer the toral mosher of pages. If von want to mn & vepoat for a single case, von can nse the Qwery henm or the Thocket Repoar.

Office Case ype Ianme
Alzxandnis C el 1 af sie |01 [2er0)
Fi. Palk =| Miscellaneaus =| 110 {Insurance) =

Canse

O Mo cavse code emensd)
(20431 02431 Fad. Eleclion. ) =l

Jmisdiction Caze fags L = 4T
Diiversity 2255 Terminal digit(s) k F Open cases
APPEAL =]

Fgieeal Qugshion |

B l— M Closed cases

Filed 71112011 to [frezon
Sort by | Case Mumber =] | =l =

Carput Fosmat  Formatted Digplay
 Traka Only
Run Repart | I:In:rl



