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Nota Bene: Edit Before Using!

We are distributing this manual in Word format to make it easier for you to customize the content to
follow your local rules and CJA rules. You may wish to include information about some of the following
topics:

° Do you wish to include contact information for CJA administrators to the attorneys, or a website
link?

°  Are you using the CM/ECF link in eVoucher?

°  Are attorneys allowed to edit their own profiles and billing information, or enter holding periods?
° Do attorneys still file any CJA-related documents in CM/ECF?

°  What is your policy about interim payments?

°  How does your site handle the CJA-24 Auth and the CJA-24 voucher? Are court reporters involved
as experts? Does the attorney create the CJA-24?

° Do the panel attorneys use the Continuing Legal Education (CLE) tracking feature in eVoucher?
° Do the attorneys complete the travel authorization provided in eVoucher?

° Do you use the email proposed appointments available in eVoucher? How are attorneys notified
of appointments?

°  Can you provide more specific information about the kinds of documents you wish the attorney
to attach for each document type?

CJA eVoucher | Version 6.4 | AO-SDSO-Training Division | October 2020
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Introduction

The CJA eVoucher system is a web-based solution for submission, monitoring, and management of all
Criminal Justice Act (CJA) functions. The eVoucher program allows for:

e Online authorization requests by attorneys for service providers.

e Online voucher completion by the service provider, or by the attorney acting for the service
provider.

e Online voucher review and submission by the attorney.

e  Online submission to the court.

Unless the court has indicated otherwise, attorneys are generally required to create and submit vouchers
for their service providers and associates. The program includes the following modules:

Panel Management
e Allows attorneys to manage their own account information including address, phone, firm
associations, and applicable CLE credits
e Allows for submission of holding periods or a specific amount of time taken off for medical
leave, vacation, etc.

Voucher and Authorization Request Submission

e Authorization requests by attorneys for expert services

e Requests by attorneys for interim payment

e Supporting document uploads to vouchers or authorization requests

e Reports for attorneys to take an active part in monitoring costs

e Automatic email notification to attorney of approval or rejection of vouchers and authorization
requests

Browser Compatibility

e Windows: Chrome 62, Edge 16, Firefox 57, Internet Explorer 10.1 with Compatibility Mode,
Internet Explorer 11
e Apple Macintosh: Safari 10.1

CJA eVoucher | Version 6.4 | AO-SDSO-Training Division | October 2020
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Court Appointment
When you make an appointment, the program automatically generates an email message to the
appointed attorney. The email confirms the appointment and provides a link to the CJA eVoucher

program.

Some courts may send a proposed email to the attorney, awaiting acceptance of a specific case.

Accessing the CJA eVoucher Program
Prior to version 6.4, if you had eVoucher accounts in multiple courts, you were required to sign out and
sign in to each individual court account in which you wanted to work. You had a separate user name and
password assigned by each individual court. Starting with version 6.4, you can now create a Single Login
Profile (SLP) with a single email address and password that can be linked to each eVoucher account you
have. You can now switch from one eVoucher account to another from within the eVoucher application
without the need to log off.

Note: Users with more than one eVoucher account must designate one account as the default account;
the court used to create your Single Login Profile (SLP) automatically becomes your default court, unless

you change it.

Single Login Profile for David D. Attorney

SLP email address
Password

David D. Attorney David D. Attorney David D. Expert
Account linked to Account linked to Account linked to
X District Court Y Circuit Court Z District Court

CJA eVoucher | Version 6.4 | AO-SDSO-Training Division | October 2020
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Creating a Single Login Profile (SLP)
Creating your Single Login Profile (SLP) only has to be done once, or whenever you need to relink your
account to your default court. To create your Single Login Profile (SLP), visit the eVoucher site for the
district or circuit in which you already have an eVoucher account.

Step 1

In the Email Address field, enter your email address, and then click Next.

B an official website of the United States government

CJA eVoucher - Train District Court
SDSO Training - Release 6.4.0.0

Sign in to CJA eVoucher

Enter your email address. If you have not created a single login profile you will be prompted to create one.

Email Address

| daviddattorney@gmail.com X I

——

Notice: This is a Restricted Web Site for Official Court Business only. Unauthorized entry is prohibited and subject to discipline by the
Court and/or prosecution under Title 18 of the U.S. Code. All activities and access attempts are logged.

Step 2

If you use more than one court account, choose one, and then click Next.

E= An official website of the United States government

CJA eVoucher - Train District Court
SDSO Training - Release 6.4.0.0

Link CJA eVoucher account

Enter the username and password for your existing CJA eVoucher account to continue.

Username

Dattorney |

Password

Forgot your password? /

Notice: This is a Restricted Web Site for Official Court Business only. Unauthorized entry is prohibited and subject to discipline by the
Court and/or prosecution under Title 18 of the U.S. Code. All activities and access attempts are logged.

CJA eVoucher | Version 6.4 | AO-SDSO-Training Division | October 2020
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Step 3

On the Create New Single Login Profile screen, complete the First name, Middle name, Last name, and
Suffix (if applicable) fields, and then enter and confirm your email address.

E= An official website of the United States government

COURTS

“ UNITED STATTS | CJA eVoucher - Train District Court
1 SDSO Training - Release 6.4.0.0

Create New Single Login Profile
You will use the email address entered below to log into all of your assigned eVoucher accounts.
If you have multiple accounts, you will be given an opportunity to link them to your single login profile.

First name Middle name Last name Suffix

David ‘ ‘D ‘ ‘Attcmey ‘ ‘Jn L]

Email address

daviddattorney@gmail.com ‘

Confirm email address

daviddattorney@gmail.com ‘

Step 4

Next, answer the security questions. In the Security Questions section, select a question from each
guestion drop-down list, and then type your answer in the corresponding answer field. Click Next.

Security Questions
Select three security questions and enter your answers.

Question 1

In what city or town was your first job?

o

Answer 1

‘ Boston ‘

Question 2

“»

‘ What was your childhood nickname?

Answer 2

‘ Davey ‘

Question 3

“»

‘ What was your first car?

Answer 3
Saturnl X
When you click Next, we will send an email with a lin irm your email address.

CJA eVoucher | Version 6.4 | AO-SDSO-Training Division | October 2020
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Step 5

A message appears, stating that an email was sent to the email address you provided when creating
your Single Login Profile (SLP).

E= An official website of the United States government

CJA eVoucher - Train District Court
SDSO Training - Release 6.4.0.0

o Check your email

An email has been sent to daviddattorney@gmail.com with a link to confirm your email address. Follow the link to
continue creating your single login profile.

IMPORTANT: The link provided in the email is only valid for 15 minutes and can only be accessed one time.

Step 6

Go to your email account. Click the link in the email message to continue creating the profile.

Note: The email is valid for only 15 minutes and can be used only once. In the email message, click the
confirm your email address link.

O moox Login Profile Email Verification - david attorney imbex & &
%  Starred cja_atty@aotx.uscourts.gov 325PM (D minutes ago) Yy 4
© Snoozed fome ~
> Sent Dear David Aftorney
B Drafts Thanks for setting up - : :
y Please click on the link 1§ confirm your email address.
v ore | I
Meet This link will be valid for 15 minutes and can only be used once.

You will use this email address and the new password you are about to set to login to eVoucher from now on.
W Start a meeting

Regards,
B8 Join a meeting US Courts

Hangouts

Step 7

Enter a new password to be used for your Single Login Profile (SLP). The new password must:

e Be at least eight characters.

e Be alphanumeric.

e Contain at least one lowercase and one uppercase character.
e Contain at least one special character.

o Not be a password used in the past 365 days.

CJA eVoucher | Version 6.4 | AO-SDSO-Training Division | October 2020
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To view current password requirements, click the plus sign (+) icon to expand the Password

Requirements section. You must change your password every 180 days. Verify the password, and then
click Next.

BE an official website of the United States government

S\ UNITIDsIATs | CJA eVoucher - Train District Court
||liCOURTS

SDSO Training - Release 6.4.0.0

Enter password

Enter the password your single login profile will use to access eVoucher.

Enter password

sessssnsas ‘

Verify password

Password Reguirements

Step 8

A success message appears, and you are directed to the eVoucher home page. Your email address and
new password are now your new login credentials. You have now successfully created your Single Login
Profile (SLP), and can use the email address you entered when setting up your Single Login Profile (SLP)
to log in to all your CJA eVoucher accounts going forward.

EE An official website of the United States government

|\\“\H' DSIATIS|  CJA eVoucher - Texas Western District Court

I"(‘O URTS TSD NV1 - Release 6.4.0.0

o You have successfully created your eVoucher single login profile,
which you wil use to log into eVoucher from now on.

Notice: This is a Restricted Web Site for Official Court Business only. Unauthorized entry is prohibited and subject to discipline by the
Court and/or prosecution under Title 18 of the LS. Code, All activities and access attempts are logged.
Please wait ... %

CJA eVoucher | Version 6.4 | AO-SDSO-Training Division | October 2020
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Forgotten Password — Legacy

If you have forgotten your current court password or entered it incorrectly, a login failed message
appears. To recover your password, click the Forgot your password link. Please note that you should
follow this same process if you have not reset your password in the last 180 days. If you entered your
password incorrectly more than six times and your account is locked, or if you are still unable to recover
your password, contact your court administrator.

BE An official website of the United States government.

|\' wiEnsiais | €JA eVoucher - Train District Court

II|CO URTS

SDSO Training - Release 6.4.0.0

Link CJA eVoucher account

Enter the username and password for your existing CJA eVoucher account to continue.

Login failed.
Invalid username or password or your account is locked.
Please contact an eVoucher Administrator for assistance.

Username

I Hattorney X I

Password

Forgot your password?

Step 1

Click the Forgot your password? link.

Username

kattorney X

Password

Forgot your password? ===

Notice: This is a Restricted Web Site for Official Court Business only. Ur
Court and/or prosecution under Title 18 of the U.S. Code. All activities

CJA eVoucher | Version 6.4 | AO-SDSO-Training Division | October 2020
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Step 2
In the Username and Email fields, enter your information, and then click Recover Logon.

Forgot your Login?
Please tell us your username AND email address. We will send you an email to reset your password if there is a match in our records.
Username

Email

Back to sign in

Recover Logon

Step 3

In the email message, click the here link to create a new password.

CJA - Logon Recover by Joe Attorney inbox x

cja_atty@aotx.uscourts.gov >
tome =

"0" topmargin="0" style="background-color: #ffffff, padding: 30 30 30 30"=

Dear Joe Attorney,

On 11/4/2020 11:02:20 AM we received a request to reset your Online CJA 'password'
froge the CIA - district_trng site. In order to start the recovery process, please

cli m i you will be taken to the proper page.

Regards,

US Courts

Note: The password link expires after 15 minutes and can only be used once. If you don’t reset your
password within that time, you must return to the login page and repeat the process.

CJA eVoucher | Version 6.4 | AO-SDSO-Training Division | October 2020
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Step 4

You are taken to the Reset your password page, where you must create a new password to complete
the Single Login Profile (SLP) process. Enter and confirm your new password, user name, and email, and
then click Reset.

IMPORTANT: The link provided in the password reset email is only valid for 15 minutes and can only be accessed one time.
If necessary, return to the login page and click "Forgot your login" to repeat the process.

Reset your password

New Password

Confirm Password

Username

Email

Password Requirements -—

« Password must be at least 8 characters.

- Password must be alpha-numeric.

= Password must contain at least one lower case and one upper case character.
- Password must contain at least one special character.

- Password cannot be a password used within the past 365 days.

Step 5

Your password is now reset. A success message appears, and you can either continue creating your

Single Login Profile (SLP), or if you have already created one, enter your email address and sign in to
eVoucher.

Sign in to CJA eVoucher

Enter your email address. If you have not created a single login profile you will be prompted to create one.

| o Password updated.

Your password was successfully updated.

Email Address

Notice: This is a Restricted Web Site for Official Court Business only. Unauthorized entry is prohibited and subject to discipline by the
Court and/or prosecution under Title 18 of the U.S. Code. All activities and access attempts are logged.

CJA eVoucher | Version 6.4 | AO-SDSO-Training Division | October 2020
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Signing In to eVoucher with Single Login Profile (SLP)

Step 1

From the eVoucher webpage, enter the email address you used to create your Single Login Profile (SLP),
and then click Next. If you forget this email address, contact the security administrator for your court.

E= An official website of the United States government

CJA eVoucher - Train District Court

SDSO Training - Release 6.4.0.0

Sign in to CJA eVoucher

Enter your email address. If you have not created a single login profile you will be prompted to create one.

Email Address

I daviddatterney@gmail.com x I

Notice: This is a Restricted Web Site for Official Court Business only. Unauthorized entry is prohibited and subject to discipline by the
Court and/or prosecution under Title 18 of the U.S. Code. All activities and access attempts are logged.

Step 2

Enter your password, and then click Sign In. You have now successfully signed in to eVoucher.

E= An official website of the United States government

CJA eVoucher - Train District Court
SDSO Training - Release 6.4.0.0

Sign in to CJA eVoucher

Please enter your password to continue.

Password

Forgot your password?

Notice: This is a Restricted Web Site for Official Court Business only. Unauthorized entry is prohibited and subject to discipline by the
Court and/er prosecution under Title 18 of the U.S. Code. All activities and access attempts are logged.

CJA eVoucher | Version 6.4 | AO-SDSO-Training Division | October 2020
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Forgottten or Expired Passwords

If your password is expired, entered incorrectly, or you have forgotten it, an error message appears,
stating that your password is expired, invalid, or locked.

Step 1

To reset your password, click the Forgot your password? link.
Note: You should follow this same process if you have not reset your password in the last 180 days.

Sign in to CJA eVoucher

Please enter your password to continue.

Password

lFo rgot your password? ]

Step 2

On the Reset your password? page, the email address you entered for your Single Login Profile (SLP)
displays. You are prompted to reset your password by answering one of the challenge questions you
selected when creating your Single Login Profile (SLP). Enter the correct answer, and then click Reset
your password. You will receive an email notifying you that an unsuccessful attempt was made to sign in
to your account and that you must reset your password.

Reset your password?

Please answer the following challenge question to have a password reset link sent to your email.

Email
daviddattorney@gmail.com

Question: In what city or town was your first job?

Answer

Back to sign in /
Reset your password

CJA eVoucher | Version 6.4 | AO-SDSO-Training Division | October 2020
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Note: If you incorrectly answer the first security question, you must answer one of the two remaining
security questions. If you incorrectly answer all security questions, your account locks, and you must
contact your court to unlock it.

Step 3

A message appears, telling you to check your email. Go to your email account and locate the email
message containing a link to reset your password.

Note: The link expires after 15 minutes and can only be used once.

Reset your password?

Please answer the following challenge question to have a password reset link sent to your email.

o Check your email

If the information entered matches our records, we will send an email with instructions on how to
reset your password. If you do not receive this email, please check the information provided for
accuracy, or contact an eVoucher Administrator for further assistance.

IMPORTANT: The link provided in the password reset email is only valid for 15 minutes and can only
be accessed one time.

Step 4

In the email message, click the here link to create a new password. You are taken to the Reset your
password page, where you must create a new password for your Single Login Profile (SLP).

cja_atty@aotx.uscourts.gov 11:54 AM (0 minutes age) ¢ 4=
tome «

N

Dear David D Attorney,

On 10/20/2020 8:39:15 AM we received a request to reset your Online C1A password

- district_trng site. In order to start the recovery process, please
clig] @ d you will be taken to the proper page.

Regards,
Us Courts

CJA eVoucher | Version 6.4 | AO-SDSO-Training Division | October 2020
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Step 5

Enter your new password, and then confirm it by entering it again. Enter the email address associated
with your Single Login Profile (SLP), and then click Reset.

IMPORTANT: The link provided in the password reset email is only valid for 15 minutes and can only be accessed one
time. If necessary, return to the login page and click "Forgot your password? link" to repeat the process.

Reset your password

New Password

Confirm Password

Email

| |
R

Password Requirements +

Step 6

A message appears, stating that your password was successfully updated. You can now enter your email
address, click Next, and then enter your new password to sign in.

Sign in to CJA eVoucher

Enter your email address. If you have not created a single login profile you will be prompted to create one.

Password updated.
Your password was successfully updated.

Email Address

Notice: This is a Restricted Web Site for Official Court Business only. Unauthorized entry is prohibited and subject to discipline by the
Court and/or prosecution under Title 18 of the U.S. Code. All activities and access attempts are logged.

CJA eVoucher | Version 6.4 | AO-SDSO-Training Division | October 2020
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Locked Accounts
You can attempt to create a Single Login Profile (SLP) or sign in with an existing Single Login Profile (SLP)
a maximum of six times. If you attempt a seventh time and are unsuccessful, your account locks and you
can no longer enter a correct password at this time. You must contact your eVoucher administrator to
unlock your account. Additionally, you will receive an email notifying you that an unsuccessful attempt
was made to reset your password.

Login failed.
Invalid username or password or your account is locked.
Please contact an eVoucher Administrator for assistance.

Note: If you make fewer than seven consecutive attempts, the allowed number of unsuccessful creation
attempts resets to zero after 30 minutes.

CJA eVoucher | Version 6.4 | AO-SDSO-Training Division | October 2020
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Single Login Profile (SLP) vs. Court Profile

Here are some tips for viewing which court account you are in, and who you are within that court.

n Court account to which Single Login Profile (SLP) user

you are signed in e name
eProfiIe icon

B=  An official website of the Uni d States government

- gl

CJA eVoucher - Train District Court
SDSO Training - Release 6.4.0.0

David D Attorney (Attorney)

Welcome, David Attorney 9
Single Login Profile
Court Profile

Operations Reports Links Accounts Help Signout

Sinale Login Profile Circuit - Attorney

Attorney/expert court District - Attorney

account user name List of linked accounts to which you have access

1. Court account — This is the court account you selected from the Accounts menu, showing the
account to which you are signed in.

2. Single Login Profile (SLP) — This profile is attached to a person. Regardless of the court account you
are accessing, you must always be signed in to your Single Login Profile (SLP).

3. Profile icon — You can access your Single Login Profile (SLP) or court profile, or sign out from here.
You can also access these areas from the Help menu.

4. Court account user name — This displays the court user you are signed in as, and your full name and
user role as they appear for that court profile.

5. Accounts menu — From this menu, you can access all of the court accounts to which you are linked.

CJA eVoucher | Version 6.4 | AO-SDSO-Training Division | October 2020
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Home Page

Your home page provides access to all of your appointments and vouchers. Security measures prohibit
you from viewing other attorneys’ information. Likewise, no one else can view your information.

To group by a particular Header, drag the column to this area.

Claimad Amount: 0.00

". Voucher Entry

Page 1 of 3 (30 items)

Appointments

Defendant

Case: 3:15-MJ-04562-1L
Defendant #: 4562

Case Title: USA vs Badman
Attorney: Atty Longoria

Case: 1:19-MJ-96325-L
Defendant #: 9876

Case Title: Voucher vs USA
Attorney: Atty Longoria

Defendant: Mister Badman
Representation Type: DR 1 - Drugs Minus 2
Order Type: Federal Defender

Order Date: 06/06/19

Pres. Judge: Judge Longoria

Adm./Mag Judge:

Defendant: Practice Voucher

Representation Type: DRA - Drug Minus 2 Appeal
Order Type: Appointing Counsel

Order Date: 06/10/19

Pres. Judge: Judge Longeria

Adm./Mag Judge:

Page 1 of 1 (10 items)}

Search: Appointments Defendant
Case Defendant Type Status Date Enterec Al cases have been currently assigned
3:19-M1-04562- . Mister Badman (# 4562) TRAVEL _ Voucher Entry 12/11/2018
Sarm Claimed Amount: 0.00 ‘_i' Edit Mo data
End: g
3:19-M1-04562-... Mister Badman (# 4562) TRAVEL 01/28/2020

To group by a particular Header, drag the column to this area.

Search:

Case Defendant Type Status Date Entered
1:19-M1-963... Practice Voucher (# 95... CIA-21 Submitted to Court 17/24/2019
Seart: 06(10/2019 Claimed Amount: 263.38  Longoria Expert /' 01010000389

End: 07/31/2013 Accountant FINAL PAYMENT

1:19-MJ)-963... Practice Voucher (# 95.. CIA-21 Submitted to Court 07/24/2019
Si=rt 06/10/2019 Claimed Amount: 600.00  Longoria Expert 7 0101.0000391

End: 07/31/2019 Accountant LS LA

FINAL PAYMENT

Page 1 of 4 (34 items)

To group by a particular Header, drag the column to this area.

Search:

Case Defendant Type Status Date Entered
3:19M)-04  Mister Badman (# 9562)  CJA-21 . Voucher Closed 06/07/2012
S 06062019 Claimed Amount: 730.35  Misses Bxpert \1\‘- 0101.0000384
End: 06/07/201%  Approved Amount: 730,35 Computer Forensics Expert FINAL PAYMENT
3i19-M1-04 . Mister Badman (# 4562)  CIA-21 TG 07/23/2019
é‘f“t Claimed Amount: 0.00 Misses Expert I4#" 5101.0000387
= Chemist/Toxicologist =
12

Page 1 of 2 (16 items)

osed Documents

To group by a particular Header, drag the column to this area. Search:
Case Defendant Type Status Date Entere
3:19-MJ-04562... Mister Badman (# 4562) CJA-20 _ Voucher Closed 06/07/2019
Sxart: 06/06/2019 Claimed Amount: 4,234.2¢ Atty Longoria &-f_ 0101.0000378
End: 06/07/2019 Approved Amount: 4,234, FINAL PAYMENT
3:19-M1-04562  Mister Badman (# 4562) CJA-21 Voucher Closed 06/07/2019
Sere DEIE20S Claimed Amount: 730.35  Misses Expert I 5101.0000384
Endh DBI0T/2019 ppproved Amount: 730.35 Computer Forensics Expert M oot oavasesir

12345 Page 1 of 5 (48 items)

Folder Name Contents

My Active Documents

to take action.

This folder contains documents that you are currently working on or that have been
submitted to you by an expert service provider. These documents are waiting for you

Appointments’ List

This is a quick reference to all your appointments.

requesting expert services or interim payments.

My Proposed Cases appear in this folder if an appointment has been proposed to you and you have
Assignments not accepted or rejected it.
. This folder contains vouchers for you—or your service provider—that have been
My Submitted . . .
Documents submitted to the court for payment, along with documents submitted to the court

My Service Provider’s
Documents

This folder contains all the vouchers for your service providers, including:
e Vouchers in progress by the experts.
e Vouchers submitted to the attorney for approval and submission to the court.
e Vouchers signed off by the attorney and submitted to the court for payment.

Closed Documents

This folder contains documents that have been paid or approved by the court. Closed
documents only display for open cases. Closed documents display until they are
archived and/or for 60-90 days after the appointment is terminated. They are still
accessible through the Appointment page.
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Navigating in the CJA eVoucher Program

CJA eVoucher - Train District Court .
SDSO Training - Release 6.4.0.0 Welcome, David Attorney ©

David D Attorney (Attorney)

Home Operations Reports Links Accounts Help Sign out _m

Menu Bar Item \ Description
Home Click to access the eVoucher home page.
Operations Click to search for specific appointments.
Reports Click to view selected reports you may run on your appointments.
Links Click to access links to CJA resources such as forms, guides, publications, etc.
Accounts Click to access your different court accounts.

Click to access:

Another link to your Single Login Profile (SLP).

Another link to your court profile.

Contact Us email.

Privacy Notice.

eVoucher help documentation for attorneys and experts.
Sign out Click to sign out of the eVoucher program.

Search field Use this field to look up any of your cases.

Help

Customizing the Home Page

You can customize your home page to change the way your information displays in the folders.
Expand/Collapse a Folder: Click the plus sign (+) icon to expand a folder. Click the minus sign (-) to
collapse a folder.

Resize a Column

Along the folder headings (e.g., Case, Description, Type, etc.), point to the line between the columns
until a double arrow <=> appears.

Step 2

Drag the line in the desired direction to enlarge or reduce the column size.

Note: The folder size does not increase; therefore, some columns may move off the screen.

CJA eVoucher | Version 6.4 | AO-SDSO-Training Division | October 2020
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Group by Column Heading: To sort all the information within a folder, you can group documents by
column header. All folders displaying the group header bar can be sorted in this manner.

Step 1

Click in the header for the column you wish to group.

B My Active Documents

|Tu group by a particular Header, drag the column to this area. | Search: |

Case Defendant o Type Status Date Entered

Step 2

Click and drag the header to the group by header bar.

i v
C
Ca nt Type * Status

All the information in that folder is now grouped and sorted by that selection.

B My Active Documents

Group by: Case 1 N
Case Defendant Type T Status
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Accessing Single Login Profile (SLP)

On the Single Login Profile page, you can:

e Edit first, middle, and last name.

e Edit mail address.

e Edit Single Login Profile (SLP) password.

e  Edit security questions.

e View your linked eVoucher accounts.

e Link your eVoucher accounts to your Single Login Profile (SLP).

To access the Single Login Profile page, from the menu bar, click Help and then click Single Login Profile,
or point to the profile icon and then click Single Login Profile.

CJA eVoucher - Train District Court
SDSO Training - Release 6.4.0.0

Welcome, David Attorney 9
Single Login Profile

David D Attorney {Attorney)
Court Profile
Home Operations Reports Links Help Sign out m

Single Login Profile
Court Profile

Contact Us

Privacy

eVoucher Documentation: Attorney and Expert Users

Account Information

In the account information section, you can change your name, email address, and password.

Home  Operations Reports Links Help  Signout Q

> Help > Sinale Loain brofile

Single Login Profile

Account Information =

First name Middle name Last name Suffix
David B Attorney -

m
Ed

Email address
attorneyl210@gmail.com

m
Ed

m
&l

Password
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Modifying Your Name

To edit your name, click the Edit link to the right of your name.

Single Login Profile

Account Information

First name Middle name Last name Suffix
David B Attorney -

Make any necessary changes, and then click Save changes.

Account Information

First name Middle name Last name Suffix

I David X I B H Attorney H -Select- s

Updating Your Email Address

Click the Edit link to the right of your email address.

Email address
attorneyl2 10@gmail.com Edit

Enter your new email address, confirm it, and then click Save changes.

Email address

‘ attorneyl210@gmail.com ‘

Confirm email address

‘ attorneyl210@gmail.com (r
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Updating Your Password

Step 1

Click the Edit link to access your password.

Password

FREER A

Step 2

Make any necessary changes, and then click Save changes.

Password Requirements

+ Password must be at least 8 characters.

+ Password must be alpha-numeric.

+ Password must contain at least one lower case and one upper case character.
+ Password must contain at least one special character.

+ Password cannot be a password used within the past 365 days.

Password

Confirm password
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Updating Your Security Questions

Step 1

To access your security questions, click the plus sign (+) icon to expand the Security Questions section.

Single Login Profile

Account Information +
Security Questions
Linked eVoucher Accounts +
Link your eVoucher Accounts to your Single Login Profile +

Step 2

Make any necessary changes, and then click Save changes.
Security Questions
Select three securnity questions and enter your answers.
sl Show my Answers
Question 1

In what ity or town was your first job?

L1

Answer 1

Question 2

‘ What street did you live on in third grade?

&

Answer 2

Question 3

In what year (Yv¥Y) did you graduate from high school?

«

Answer 3

sssane ‘

Cancel Save changes

Note: The answers to the security questions are hidden. To view your answers, click the Show my
Answers link.
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Linked eVoucher Accounts

Step 1

Click the plus sign (+) icon to expand the Linked eVoucher Accounts section and view any accounts that
are currently linked.

Account Information +
Security Questions -+
Linked eVoucher Accounts
Link your eVoucher Accounts to your Single Login Profile +

If this is your first time in the system, your only linked account is the one with the court you just logged
in as. This is your default account.

Note: You can also change your default court from the Linked eVoucher Accounts section, but you will
always initally be logged in through your default account.

Linked eVoucher Accounts \ -

Multiple eVoucher accounts can be linked to a Single Login Profile. If more than one account is linked, select a default eVoucher account.
Use the Accounts menu to switch between accounts.

Account User Type ‘ Default
Massachusetts (DDAttorney) Attorney ©
Link your eVoucher Accounts to your Single Login Profile -+
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Link Your eVoucher Accounts to Your Single Login Profile (SLP)——

Step 1

If you need to sign in to other district or appellate courts, you must link to those accounts. Click the plus
sign (+) icon to expand the Link your eVoucher Accounts to your Single Login Profile section.

Account Information +
Security Questions +
Linked eVoucher Accounts +
Link your eVoucher Accounts to your Single Login Profile

Step 2

Click District or Appellate for the type of court you want to link to. From the Court drop-down list, select
your court, and then enter your user name and password for that court in the corresponding fields.

Link your eVoucher Accounts to your Single Login Profile -—

Do you have an eVoucher Account with a court that you would like to link to your Single Login
Profile? You will be able to access all your eVoucher Accounts through a Single Login Profile and
switch between accounts without having to log out.

Enter the information for the eVoucher Account to link to your Single Login Profile

District Appellate

Court

Train District Court

Court login username
Court login password >

]
(e ]
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Click Link Account.

Court

L1

Train Circuit Court

Court login username

dattorney

Court login password

C....l....l \
m Link Account

A success message appears, stating that your account(s) is now linked.

> Help > Single Login Profils

O Link Success!

You have successfully linked this Circuit account to your single login profile.

Court Profile
If given access by your court, you can make changes to your eVoucher account information. On the
home page, point to your profile icon, and then click Court Profile.

= An official website of the United States government

CJA eVoucher - Train District Court
SDSO Training - Release 6.4.0.0

David D Attorney (Attorney)

Welcome, David Attorney 9
Single Login Profile

Court Profile

Home Operations Reports Links Help Sign out

> Help = Court Profile

In the Court Profile you can:

e Edit contact information, phone, email, and/or physical address in the Attorney Info section.

e Update the Social Security number (SSN) or employee identification number (EIN), and any firm
affiliation in the Billing Info section. Copies of a W-9 must be provided to the court, and any
changes to the SSN after the first logon must be made through the court.

e Add atime period in which the attorney will be out of the office in the Holding Period section.

e Document any CLE attendance.

CJA eVoucher | Version 6.4 | AO-SDSO-Training Division | October 2020
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Changes made to your court profile are not applied to any of your other linked accounts. This is noted at
the top of your court profile page.

Court Profile

Changes made to this court profile will not be applied to any other linked accounts.
Use the Accounts menu to switch to other linked accounts and make changes to each court profile separately.

Bar Number: TX125568
Attorney Info Wour Mamar Nowid N AHAenow

Click Edit, Select, Add, or View to the right of each section to open the section and make any edits.
Review your court profile and, if applicable, add any missing information.

> Help > Court Profile

Court Profile

Attorney Info Bar Number: TX125568
Your :ersa!al nfo ‘Your Name: David D Attorney

Your Contact Info:
Phone: 555-555-5555

Fax:
deadmail@zo.uscourts.gov

Your Address:

123 San Antonic Way
San Antonio, TX 78228
us

|1'|||i|-|g Info Your dgfault billing info is:

List all available billing info records Davi ey
Billing Code:0101-000077
123 San Antonio Way Add
San Antonio, TX
78228 - US
Phone: 555-555-5555
Fax:

i i No info has been stored. View
Holding|Period Please dick VIEW to type your info.
Continuing Legal No info has been stored. View

Please dick VIEW to type your info.

Education
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Attorney Info
Step 1

In the Attorney Info section, click Edit to access your personal information.

Attorney Info Bar Number:
Your personal info Your Mame: Andrew Anders

Your Contact Info:

Phone: 210-833-5623 | Cell Phone: 210-555-1234

Fam:

lisa_ornelas@aote.uscourts.gov
deadmail@support.aob:. uscourts. gov
deadmail@support.aobuscourts. gov

Your Address:

110 Main Strest

San Antonio, TX 78210
s

Step 2

Make any necessary changes, and then click Save.
Attorney Info * Requirad Fields
Your personal info ca
[55M Instructions: I:I

[If you are an appointed panel

attorney, you are required to enter
our Social Security Number in the

Bar Mumber

Tax Identification Number: * (If on Panel) O Foreign Vendor?
S5N: |essssssnses

non-employees and other entities for
ervices provided and for purposes of
issuing a Form 1099-MISC. You have
provided this information under
penalties of perjury and certify that:

1 - The number entered as my SSN or
EIN is my correct taxpayer
identification number: and

[2 - 1 am a U.5. citizen, U.5. resident
alien, or other U.5. person (a
partnership, corporation, company, or
association created or organized in the

U.S. or under the laws in the U. 5.).

Notes:

e Each attorney (except associates) must enter their SSN into the user profile or they will not be paid.
o The Country field is automatically set to UNITED STATES unless otherwise indicated.

e Foreign vendors should select the Foreign Vendor check box and enter the appropriate information.
e You can list as many as three email addresses. Notifications from eVoucher are sent to all email

addresses.

Phone * Cell Phone
210-833-5623

Fax

SSM field. Confirm: |[esssssseses
[If vou are an associate only, do not First Name = Middle  Last Name =
enter your Social Security Number in |Andrew | HJ"\“de"5 |
the 55N field.
Main Email =

Payee Certification: lisa_ornelas@aobx.uscourts.gov |
[This message informs you that the 2nd Email
Name and TIN entered are collected A rtaobousoourts |
pursuant to IRS Guidelines that govern| L ourts.gov

hat information must be collected by | | 3rd Email
the judiciary for payments made to deadmail pport.aobuscourts.gov |

|

| [210-555-1234

Address 1 = City *
110 Main Street | [san Antonia
Address 2 State * (US onky) Zip * (US only)
| [TExas v| [78210
Address 3 Country *
| [UnITED STATES v]
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Billing Info

Step 1

In the Billing Info section, click Add if no billing information is available. Click Edit to change the

information already entered.

Billing Info Your default billing info is:
Andrew Anders

Billing Code:0101-00002

110 Main Street

San Antonio, TX

FB210 - US

Phone: 210-833-5623

Fax:

List all available billing info records

Step 2

Make any necessary changes and click Save. If applicable, add billing information for a firm or an

associate by clicking the corresponding radio button.

Biling Info Biling Type:

List all available biling info records OSeIF—En’ployed
@ Firm
() Associate

Tax Identification Nurrber:
EIN/TIN:

Confirm:

Copy Address from Profile

Name:

Phone: Fax:
| I |

Address 1:

Address 2:

Address 3:

City: State: Zip Code:

Save

cancel

[ | M|

Country:
[unrTeD sTaTEs v|
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Billing Info * Required Fiskls
List all available billing info records B"!'ng Type:
\_! Self-Employed

i
./ Firm

sy
®) pssociate

Billing Code: | | verify |

Notes:

e Attorneys with preexisting agreements must enter the firm’s EIN and name.

e Associates do not need to enter an SSN. When you click the Associate radio button for the
billing type, no information is required in the Billing Code field. Once you save, the screen
displays Associate- No Billing Info.

e See the Associates Functionality document to learn more about creating vouchers as an
associate.

e Billing information must be entered before any payments can be made.

e The SSN/EIN is used when reporting income to the IRS.

e Select the Copy Address from Profile check box if your billing address is the same as your
attorney info address.

Holding Period

Holding periods can be used for medical leave, vacation, etc. During this time, attorneys are not given a
new assignment.

In the Holding Period section, click View.

Holding Period There are 9 periods of time during which cases cannot be taken.
Step 2
Click Add.
Holding Period [ Back | | [ Eac ||[ add || [ pelete |
Search:
Starting Ending Notes

Mo Holding Period

Mo data
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In the corresponding fields, enter the starting date and ending date, along with any applicable notes.
Click Save.

Holding Period [ Back |
Starting Date Ending Date
4/27/2020 =8 [s11/2020 =3

Notes

Val:ﬂl:iun.|

Continuing Legal Education (CLE)

In the Continuing Legal Education section, click View to access the CLE information.

Continuing Legal No info has been stored. [View |
Education Please dick VIEW to type your info.

To add CLE information, click Add.

i =1 | 1| = | [

Search:

He Gomngng Legal Dducatns.

M et

Click the Credit drop-down arrow to select CLE categories. In the corresponding fields, enter the date,
the number of hours, and a description. Click Save.
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Continuing Legal
Education

[ ek | ISM!ll

| Credt [Sentenangrel V] |
Date 05012014 |5
Hours |0

Description |

L
Document After you save the nformaton about this Continung Education, you wil be able to upload related documents.

Note: After you save information, you can upload related PDF documents.

Click Browse to upload and attach a PDF document. Then click Save.

Hours E'

Credit | Sentencing-re’
Date [05/15/2014 | 2]

Descripbion
—_—
Document [ Il srowse... |
|
Continuing Legal [k | | [Eat | [aea | [oeee |
Education
Search:“
Files Credit Date Hours Subject
0 Sentencin... 04/16/2020

Page 1 of 1 (1 items)

Note: All entries appear in the grid and can be accessed, edited, or deleted either by clicking the entry
or clicking the Edit or Delete buttons.
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Appointments’ List

On your home page, locate the Appointments column in the Appointments’ List section.

Step 1

Click the case number link to open the Appointment Info page.

A PO

Appointments

Defendant

Case: 1:14-CR-08805-AA

Case Title: USA v. Branson
Attorney: Andrew Anders

Defendant: Jebediah Branson
Representation Type: Criminal Case
Order Type: Appointing Counsel
Order Date: 03/03/14

Pres. Judge; Albert Albertson
Adm./Mag Judge:

Appointment Info
TOm FERSON. GUCHER NUEER
101 ebedizh Branson
GG, DT DRITET. AFFEAL 5 OTHER
1:14.CR-08203.1-A4
2 T PATNENT CATEGORY B T TOFE
JUSA . Branson [Felony Gcluding pre-tral dversion |y gt Defendant Jeriminal Case
ToE
15.1825 F INSPECTION VIOLATION PENALTIES
B AODRESS TF COURT OFDER
Andrerw Anders CDFedenl O F Subs for Fedensl
0 A Asscate 0 CoConmsa
Create New Voucher 110 Main Street Defeader Defender
an Antonio TX 78210 © LLearned Comnssl 13 O Appoisting 0 P Subs for Panel O R Subs for Retained
AUTH Create | Phone: 210-833-3623 (Capital Oalr) Covasel Atoruey Atorney
Authorization for Expert and other [Cell phone: 210.555-1234 — O TRetied 0 USsbsfrPro | ygqno o
lisa gov Attorney s
O ¥ Standby Counsel
AUTH-24 Create
Authorization for payment of i At
poia s
Lal [iznature of Presiing Jadze or By Order of the Court
|Tbert Albertson
BUDGETAUTH Create et Ones Nezc Pro Tame Dat
Authorization for Excess Attomey 14 LATW FIRM NAME AND MAILING ADDRESS. 32014 e "
Fees and/or Expert and other Services Repuymat O VES ® 5O
on Budgeted Case !
CIA-20 Create il Vouchers on File
Appointment of and Authority to Pay
Court-Appointed Counsel To group by a particular Header, drag the colum to this arca. Search:
CIA-21 Creat Defendant Type Status Date Entered
?:;h«:;:h::n:\“cgs Voucher for Expert Jebediah sm.s:.T (#1) Qm-20 e Voucher Closed 03/17/2016
Claimed Amount: 6,350.00 Andrew Anders & 0101.0000001
CIA-24 Create Approved Amount: 6,350.00
Authorization and Voucher for LltORom0s s Jebediah Branson (# 1) AUTH Trr— 11/16/2017
Payment of Transcript RS Claimed Amount: 1,000.00 Chemist/Toxicologist 14" b101.0000002
EDEERT Approved Amount: 1,000.00 =
CIA-26 Create
Statement for a C claim LiI4-CROBS05-AA-  Jebediah Branson ( 1) AUTH24 _, Voucher Entry 04/14/2014
in Excess of the Statutory Case Sar: Claimed Amount: 0.00 L S
Compensation Maximum: District End: -
L:14-CR-08805-AA-  Jebediah Branson (+ 1) TA-20 Voucher Entry 11/05/2015
Sam 3 g Vo
— — = Claimed Amount: 0.00 ‘. Edit
Authorization for payment of Travel
L:14-CR-08805-AA-  Jebediah Branson ( 1) CIA-20 ., Voucher Entry 11/05/2015
e Sam Claimed Amount: 0.00 N i
&
Appointment Report.
<lniment Repo 1:14-CR-08805-AA-  Jebediah Branson ( 1) AUTH24 Voucher Closed 01/21/2016
Defendant Detail Budget Report S 0L/ 212016 Claimed Amount: 0.00 1" p101.0000082
Detail budget info for defendant End: 01/21/2016 =
Defendant Summary Budast Report L1+-CROBBISAA:  Jebediah Branson (< 1) TRAVEL = Voucher Entry 01/21/2016
Totals only of budget info for : Claimed Amounts 0.00 o Edt
defendant
L:14-CR-08805°AA-  Jebediah Branson (# 1) CIA-20 . Voucher Entry 01/21/2016
Attorney Time s Claimed Amount: 0.00 i.‘ Edic
Case Detail Budget Report
- Jebediah Branson (+ 1) anz20 Voucher Entry 03/22/2016
Claimed Amount: 802,75 Andrew Anders W edic
~ FINAL PAYMENT
1:14-CR-08805-AA-  Jebediah Branson (# 1) AUTH-24 Voucher Closed 03/22/2016
S OH2/2016 Claimed Amount: 0.00 1€ p101 0000105
Enc: 032212016 oy HOLTANE
123452 .. Last> Page 1 of 7 (70 items)

Appointment Info This section contains all information about the appointment.
Vouchers on File This section contains all vouchers for the appointment.
View Representation Click the View Representation link to view the Representation Info page.
Create New Voucher Click the Create link next to the voucher to create a voucher for the appointment.

Reports This section contains reports for the appointment.
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View Representation

Clicking the View Representation link displays the following information:
o Default excess fee limit
e Presiding judge
e Magistrate judge
e Co-counsel
e Previous counsel

Step 1

In the Appointment section, click the View Representation link.

Appointment

Representation Info

1 CIR/DISTDIV.CODE 2. PERS0N REPRESENTED [VOUCHER NUMEBER.

101 Pebediah Branson
3. MAG. DKT'DEF NUMBER 4. DIST. DKTDEF NUMEER 5. APPEALS. DKTDEF NUMBER 6. OTHER. DKT/DEF NUMBER

1:14-CR-08805-1-A4
R t ‘7.IN CASE'MATTER OF(Case Name) 8. PAYMENT CATEGORY 9. TYPE PERSON REFRESENTED 10. REPRESENTATION TYPE
UsA v [Felony (including pre-trial diversion fond iminal
Representation Report v-B lof alleged felony) fdult De: t C Case
11. OFFENSE(S) CHARGED
13:1823.F INSPECTION VIOLATION PENALTIES
EXCESS FEE LIMIT PRESIDING JUDCE MAGISTRATE JUDGE DESIGNEE 1
1511.500.00 |Albert Albertson
DESIGNEE 2

App.ID Attorney Order Type Order Email

4 Andrew Anders Appointing Counsel 03/03(14 lisa_omel uscourts.gov
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Creating the CJA-20 Voucher

CJA eVoucher for Attorneys

The court creates the appointment. The attorney initiates the CJIA-20 voucher.

Note: All voucher types and documents function in primarily the same way.

In the Appointment section, from the CJA-20 voucher template, click the Create link.

CIA-20

Appointment of and Authority to Pay
Court-Appointed Counsel

Create

The voucher opens the Basic Info page, which displays the information in the paper voucher format.

CJA-20

Attorney Enters

diah Branson

Link to CM/ECF

Voucher #:
Start
End Date: 6,

/ )14
@ services: $0.00 >
(¢ Expenses: $0.00 .

Reports

Defendant Detail Budget Report
Detail budget info for defendant

Form CJA20

Defendant Summary Budget Report
Totals only of budget info for
defendant

b Basic Info Services

Expenses

Claim Status

Documents Confirmation

Tab headings

Notes:

Basic Info

appear at the

1. CIR /DIST/DIV.CODE
0101

2.PERSON REPRESENTED
JJebediah Branson

[VOUCHER NUMBER

top of the

3.MAG. DKT/DEF NUMBER

4.DIST. DKT/DEFNUMBER
1:14-CR-08803-1-AA

5. APPEALS. DKT/DEF NUMBER 6.0THER DKT/DEF NUMBER

screen.

7.IN CASE'MATTER OF(Case Name)

8.PAYMENT CATEGORY
[Felony (including pre-trial diversion

9. TYPE PERSON REPRESENTED 10.REPRESENTATION TYPE

110 Main Street
San Antonio TX 78210
[Phone: 210-833-3623

[USA v. Branson of alleged felony) |Adult Defendant [Criminal Case
11. OFFENSE(S) CHARGED

15:1825.F INSPECTION VIOLATION PENALTIES

12. ATTORNEY'S NAME ANDMAILING ADDRESS 13. COURT ORDER

Andrew Anders - Bar Number: 12343 []A Associate [[]€ Co-Counsel

[]F Subs for Federal Defender [/] O Appointing Counsel
[]P Subs for Panel Attorney [ | R Subs for Retained Attorney
[]¥ Standby Counsel

[Prior Attorney's Name
|Appointment Dates
[Signature of Presiding Judge or By Order of the Court

14. LAW FIRM NAME ANDMAILING ADDRESS

|Albert Albertson
[Date of Order
13/32014
Repayment || VES [/]NO

Nunc Pro Tunc Date

Payment Info

Preferred Payee | Andrew Anders vV

Andrew Anders

SSN/EIN: ***-**.6789
123 Legal Blvd. South

AnyTown, DC
12345 - USA

Phone: 888-555-4000

Fax: 888-555-4001

«First | | < Previous | | Next >

|| Last » ] |

Save |

[ Delete praft ] Audit Assist

e To avoid data loss, frequently save any entries made to a voucher.

e To delete a voucher, click Delete Draft at any time prior to submitting it.
e To check for warnings or errors in the document, click Audit Assist at any time.
e To navigate, click the tab headings or the navigation buttons in the progress bar.
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Entering Services

Line-item time entries should be entered on the Services page. Both in-court and out-of-court time
should be recorded here.

Note: There is NOT AN AUTOSAVE function on this program. You must click Save periodically to save
your work.

Click the Services tab, or click Next on the progress bar.

Basic Info Expenses Claim Status Documents Confirmation

Services
Date 4/17/2020 | =2 Description
Units ‘ -
Rate *

* Required Fields
To group by a particular Header, drag the column to this area.
Date Description | I.lnils| Rate | Amt

(Empty)
[ «Fist |[ <Previous |[ Mext> || Last» Delete Draft Audit Assist

Enter the date of the service. The default date is always the current date. You can either type the date or
click the calendar icon and select a date from the pop-up calendar.

Servi
Date af17/2020 | =3 Des
L 4 April 2020
Rate
I: = Su Mo Tu We Th Fr Sa
» 29 30 31 i 2 3 4
* Required Fields * 5 6 7 8 9 10 11
* 12 13 14 15 16 1F [ 18 | |
To group by a par| = 19 20 21 22 23 24 25
» 26 27 28 29 30 1 2 -
Date | Descy B - ~
* 3 4 5 6 7 8 9 ]
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Click the Service Type drop-down arrow and select the service type.

Services
Date a/17j2020 | =2 Description
Service Type || | = |x
Doc.# (ECF) In Court Services
Hours a. Arraignment and/or Plea =
b. Bail and Detention Hearing
* Ragpared Fickds <. Motion

To group by a pg 4 Trial

- . 2. Santencing Hearings

Note: You can add dates in any order, or sort in chronological order at any time.

Enter your hours of service in tenths of an hour, enter a description, and then click Add.

Services
Date 4/17(2020 | * % Description First appearance an arraignment of defendant,
Service Type | a. Arraignment and/or Plea - | =
Doc.# (ECF) | Pages =
Hours *  at $148.00 per hour.
Ronydred Foks

The entry is added to the voucher, and appears at the bottom of the Service Type column. The Date
header sorts by date. Be sure to click Save. Click an entry to edit.
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Entering Expenses

Click the Expenses tab, or click Next on the progress bar.

| Basic Info | Services | I Expenses |/ Claim Status » Doc |+ Confir

Expenses

Date 4/17/2020 | == Description

Expense Type | - =

Miles at $0.535 per mile. -

e
= Required Fields

To group by a particular Header, drag the column to this area.

Expense Type Date Description | Milel Rate | Amit

(Empty)
—_—
« First | [ < Previous ||[ Mext> |[ Last= Save Delete Draft Audit Assist

Click the Expense Type drop-down arrow and select the applicable expense.

Expenses
Date [4/9/2020 | =2
| Expense Type - (=
Miles Travel Milas
Amount Travel Misc.
Fax
* Required Fields Long Distance Charges
To group by a p: Photocopies 5 area.
E Type Postage on
Other Expenses

If Travel Miles is selected, enter the round-trip mileage, and then click in the Description field to enter a
description. Click Add.
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Expenses

Date 4172020 |+ 2 Description

Expense Type |Travel Miles - |=

Miles | 20 at$0.535 per mile.

Travel to and from court.

Amaount

* Required Fields

“ Add ||| Remove

To group by a particular Header, drag the column to this area.

Expense Type | Date | Description

| ]"'IiIEI Rate | Amt

(Empty)

«First | [ <Previous |[ Mext> |[ Last»

Delete Draft

The entry is added to the voucher and appears at the bottom of the Expense Type column.

Expenses

Date 4/17/2020 | =25 Description

Expense Type | > |*

Miles I:I * at §0.535 per mile.

Amount

* Required Fields

To group by a particular Header, drag the column to this area.

CJA eVoucher | Version 6.4 | AO-SDSO-Training Division | October 2020

Expense Type Date | Description | Hilel Rafte | Amt
Travel Miles 04/17/2020 Travel to and from court. 20 $0.535  $10.70
« First | | < Previous | | Mext > | | Last = Delete Draft Audit Assist



CJA eVoucher for Attorneys

42

Step 4

Click in the Date column header to sort expenses by date. Click Save.

Expenses

Date 4/17/2020 | =ZH] Description

Expense Type | > | *

Miles l:l * at $0.535 per mile.

Amount | Add || Remove

* Required Fields

To group by a particular Header, drag the column to this area.

Expense Type | Date | Description | HiIEI Rate | Amt

Travel Miles 04/17/2020 Travel to and from court,

Photocopies 04/17/2020 Copies- 100 pages @ .10 per page.

20 $0.535 | $10.70

0 $0.000  $10.00

«First | [ < Previous |[ Mext> |[ Laest»

Notes:

e If you choose photocopies or fax expenses, indicate the number of pages,

per page.
e Remember to click Add after each entry.
e C(Click an entry to edit.

Claim Status

Audit Assist

and the rate charged

Step 1

Click the Claim Status tab, or click Next on the progress bar.

Basic Info Services Expenses | [ Claim Status Documents Confirmation

Claim Status

P v [ o7
Payment Claims =
) Final Payment
O Interim Payment (payment #)

(@] Supplemental Payment
) Withholding Return Payment

=* Reminder: Please select the appropriate daim status.

1. Have you previously applied to the court for c ion and/or rei for this case? = O¥es Otio
If Yes, were you paid? Yes Mo
2. Other than from the Court, have you, or to your knowledge has anyone else, received payment . Oves Timo
(compensation or anything of value) from any other source in connection with this representation?
* Required Fiekds
[t ] [< rovis || voscs [ _tostn ] Come ]
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Step 2

Enter the start date from the services or expenses entries, whichever date is earliest. If necessary, go
back to the Expense and Service sections and click the Date header to sort by the earliest date of
services. Answer all the questions regarding previous payments in this case, and then click Save. Click
Audit Assist at any time to view any errors or warnings regarding your document.

Basic Info Services Expenses [ Claim Status Documents Confirmation

Claim Status
statpate | [« EndDate [ |=7f

Payment Claims =
) Final Payment
O Interim Payment (payment #)
Q Supplemental Payment

Q Withholding Return Payment

** Reminder: Please select the appropriate daim status.

1. Have you previously applied to the court for compensation and/or reimbursement for this case? * ‘Ves LMo
If Yes, were you paid? Yes Mo
2. Other than from the Court, have you, or to your knowledge has anyone else, received payment _ Oes Cltio
(compensation or anything of value)from any other source in connection with this representation?
* Required Fiekds
(CeFirst ] [ Previous | [ Next> | [(Last> | Save
Notes:
.

The Payment Claims section features the following payment claims type radio buttons:

e Final Payment to request payment after all services have been completed.

e Interim Payment to allow for payment throughout the appointment, but each court’s practice
may differ. If using this type of payment, indicate the number of interim payments.

e Supplemental Payment to request payment due to a missed or forgotten receipt after the final
payment has been submitted.

o Withholding Return Payment for an attorney to request return payment of withheld funds. The
attorney can submit a blank (no services or expenses) CJA-20/30/21/31 at the end of the case.

If you try to submit with errors, you may receive the following pink error message:

9\ Service and/for Expenses are out of the Voucher Start and End Dates.

The message will be removed when you complete the Claim Status section with correct start and end
dates that include all service and expense dates for the voucher.
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Documents
Attorneys (as well as courts) can attach documents. Attach any documentation that supports the
voucher; e.g., travel or other expense receipts, or orders from the court. All documents must be
submitted in PDF format and must be 10 MB or less.

Click the Documents tab, or click Next on the progress bar.

Basic Info Services Expenses Claim Status Confirmation

Supporting Documents

File Upload (Only Pdf files of 10MB size or less!)

File CiUsers\JaimelLongoria\l Browse...
Description |Ducument |

Upload
Description Delete View
Document Delete Wiew

[« st ][ <Previous || mext> ||| vast»

To add an attachment, click Browse to locate your file. Add a description of the attachment. Click
Upload. The attachment and description is added to the voucher and appears at the bottom of the
Description column.

Supporting Documents

File Upload (Only Pdf files of 10MB size or less!)

File C:\Users\JaimeLongoriall Browse...

Description | Document |

Description Delete View

Document Delete Wiew
T

<] [prevows ] o> ] [ =T
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Signing and Submitting to Court
Step 1

When you have added all voucher entries, you are ready to sign and submit your voucher to the court.
Click the Confirmation tab, or click Next on the progress bar. The Confirmation page appears, reflecting
all entries from the previous screens. Verify the information is correct. Scroll to the bottom of the
screen.

Basic Info Services Expenses Claim Status Documents | Confirmation
Confirmation
1 CIR/DISTDIV.CODE 2. PERSON REFRESENTED VOUCHER NUMEER
lebediah Branson
3. MAG. DKTDEF NUMBER 4. DIST. DKT'DEF NUMEBER AFPEALS. DKT'DEF NUMEBER 6. OTHER. DKT/DEF NUMBER
[1:14-CR-08803-1-A4
7.IN CASE'MATTER OF(Caze Name) 3. PAYMENT CATEGORY 9. TYPE PERSON REFRESENTED 10. REPRESENTATION TYPE
. [Felony (including pre-trial diversion .
[USA v. Branson Jof alleged felomy) Adult Defendant [Criminal Case
11 OFFENSE(S) CHARGED
[15:1825 F INSPECTION VIOLATION PENALTIES
T2 ATTORNEY'S NAME AND MAILING ADDRESS T3, COURT ORDER
Andrew Anders 01 D Federal 1 F Subs for Federsl
110 Main Street o A Assodute O CCoComst prger Defener
[San Antonio TX 78210 O LLearned Counsel @ O Appointing O P SubsforPanel 0 R Subs for Retsined
[Phone: 210-833-3623 {(Capital Oaly) Counsel Attormey ¥
Cell phone: 210-353-1234 O SErose O T Retained O USsbsfrPro | v soinaive
[Email: lisa_omelas@aotx nscourts pov Attarney Se
O ¥ Standby Counsel
- IPrior Attormey's Name
14 LAW FIRM NAME AND MAILING ADDRESS |Appointment Dates
Jandrew Anders TIN: XX-3000000K e ing Jad or By Ordersfthe Court
110 Main Street [Date of Order ‘Numc Pro Tunc Date
[San Antenio TX 78210 US 332014
[Phone: 210-833-5623 Repayment 0 YES @ NO
CLAIMS FOR SERVICES AND EXPENSES FOR COURT USE ONLY
TOTAL " -
CATEGORIES Jouksy | avount | ADISTED | ADIUSTED REVIEW
CLAIMED
15. |2 Armaignment and'or Plea 0 S0.00
b. Bail and Detention Hearing [ 50.00
. Motion [] $0.00
d. Trial [1] 0.00
&. Sentencing Hearings [] 0.00
£ Revocation Hearings [ 0.00
£ Appeals Court [] 50.00
h. Other 1] $0.00
Totals Q $0.00
16. | 2. Interviews and Conferences Q 50.00
b. Obtaining and Reviewing Records [ $0.00
. Legal Research and Brief Writing [ 50.00
d. Travel Time 0 $0.00
. Investigative or Other Work 0 50.00
Totals 0 $0.00
[Travel Expenses (lodging, parking, meais,
7 fnileage, ete) 50.00
n Other E.xpen:es (other than expert, $0.00
ramscripts, etc )
GRAND TOTALS $0.00
.
N CASE COMPLETION
FROM: TO:
22. CLAIM STATUS O Funal Paymest O Interim Payment (#) 0 Supplensental Pryment O Withholding Payment (---) (Total
Have you previously applied to the court for compensation and/or reimbursement for thiscase? o YES o NO
Ifyes, wereyoupaid? o YES o NO
Other than from the Court, have you, or to your knowledge has anyone else, received payment (compensation or anything of vaiue) from
any other source in connection with this representation? o YES o NO  If yes, please attach supporting documentation
1 Swear or affirm the truth or correctness of the above statements.
Signature of Attorney: Date Signed:
APPROVED FOR PAYMENT - COURT USE ONLY
31N COURT COME. 1-0UT OF COURT COMP. F TRAVEL EXPENSES |6 OTHER EXPENSES 77 TOTAL AMT. APPR/CERT.
Ea SIGNATURE OF THE PRESIDING JUDGE [DATE 7 JUDGE CODE
5. TN COURT COMF. ‘OUT OF COURT COMF. T TRAVEL EXFENSES 1. OTHER EXFENSES |73 TOTAL AMIT, AFPRUCERT.
1 SIGNATURE OF THE CHIEF JUDGE, COURT OF APPEALS (OR [DATE s JUDGE CODE [TOTAL AMT. CERTIFIED FOR
[DELECGATE) Payment approved in axcess af the statutory threshold [PAYMENT
Jarmonune

Attention: The notes you enter will be available to the next approval level.

Public/Attorney
Notes

[_] 1 swear and affirm the truth or correctness of the above statements

Date: @ Subm-t

< First || < Previous || Next> || Last» Save
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Step 2

In the Public/Attorney Notes field, you can include any notes to the court. Select the check box to swear
and affirm to the accuracy of the authorization, which automatically time stamps it. Click Submit.

Attention: The notes you enter wil be available to the next approval level,

Public/ Attormey
Notes Notes

[¥] I swear and affirm the truth or correctness of the above statements
© Submit
[«Frst || <Previous ][ mext> |[ Last» | | save | | Deletepraft |

Step 3

A confirmation screen appears, indicating the previous action was successful and the voucher has been
submitted for payment. Click the Home Page link to return to the home page. Click the Appointment
Page link if you wish to create an additional document for this appointment.

Your payn

Please keep the folowing voucher rumber for your own records:
0101.0000150

Back to:
P;
Appointment Page

The active voucher is removed from the My Active Documents section, and now appears in the My
Submitted Documents section.

To group by a partiadar Header, drag the column to this area.
Case Defendant Type
1:14-CR-08305-AA- Jebediah Branson (# 1 CJA-20
Su 06/12/2014 Clamed Amount: 89.20 Andrew Anders
End 06/12/2014
T 1S R08305-AA- Jebediah Branson (= 1 CIA-20
St 03/0372014 Claimed Amount: 778.40 Andrew Anders
£nd- 06/05/2014
1;14-CR-08805-AA- Jebediah Branson (# 1) AUTH
St 041022014 Claimed Amount: 1,000.00 Chemist, Toxicologist
End: 01/01/1900
1 Page 10of 1 (3items)

Note: If a voucher is rejected by the court, it reappears in the My Documents section highlighted in
gold. The system generates an email message explaining the corrections that must be made.

My Documen

To group by a particular Header, drag the column to this area.
Case

1:14-CR-03302-AA-
Start: D6/19(2014
End: DE/15/2014
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CJA-20 Quick Review Panel

When entering time and expenses in a CJA-20 voucher, the attorney can monitor the voucher totals
using the quick review panel on the left side of the screen.

The Services and Expenses fields tally as entries are entered in the voucher.

k} CIA-20

Redirect Workflow

Link to CM/ECF

0 Expcnse: $26.20

I

Expand the item by clicking the drop-down arrow to reveal specifics.

O Sservices: $63.00 "

In Court Services
Service Hours
Arraignment and/or
Plea

Bad and Detention °
Hearing
Motion Hearings 0
Trial 0
Sentencing Hearing 0
Revocation Hearings 0
Appeals Court 0
Other 0
Totals 05

Out of Court Services
Service Hours
Interviews and
Conferences
Obtaining and °
Reviewing Records
Legal Research and
Brief Writing
Travel Tme 0
Investigative and °
Other Work

Totals 0.0

© Expenses: $26.20

Travel
Expense Type
Travel Mies
Travel Misc
Totals
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Reports and Case Management

At the start of a case, it may be difficult for counsel or the court to know whether a case has the
potential to exceed the statutory maximum allowed for representation.

Therefore, attorneys are encouraged to monitor the status of funds, attorney hours, and expert services
by reviewing the reports provided in the CJA eVoucher program. ltems to remember:

e  Viewable reports appear in the left review panel.

. Each panel, depending on the document you are viewing, can have different reports
available.

e  Each report can have a short description of the information received when viewing that
report.

e The two main reports are the Defendant Detail Budget Report and the Defendant Summary
Budget Report.

Reports

Defendant Detail Budget Report
Detail budget info for defendant

Form CJA20

Defendant Summary Budget Report

Totals only of budget info for
defendant

You can find other accessible reports by clicking Reports on the menu bar.

Home Operations Reports Links Help Sign out

> Reports

[ Internal |

Attorney Time
Appointment Report
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Defendant Detailed Budget Report

The report reflects the total amount authorized for this representation, any excess payment allowed,
the vouchers submitted against those authorizations, and the remaining balances.

The report provides the information in two sections: attorney appointment and authorized expert
service.

Defendant Detail Budget Report - Attorney
1:14-CR-08805-1-AA

Type of Represantation: Criminal Cass
Budget Amount Reguasted: $0.00
Budget Amount &pproved: $5.300.00

Fencing SO mowa 0 moutRemaing
xm m Faaa Expenaas Tital Faas Expanszes Total After Approved | After Approved
Trawal Orthar Trawsl Othar And Panding
Attorney: Andrew Andsrs  (Appointing Counsel) Bctive
0232015 o 0232015 | ¢101.000000 30.00 30.00 +0.00 $0.00  §5.350.00 2000 S0.00 36.350.00 33.550.00 33.550.00
0140171901 to 01014901 50.00 50.00 50.00 s0u00 $0.00 S0.00 S0.00 50,00 53550000 53,550.00
0140171201 to 0101190 $0.00 50.00 £0.00 s0.00 F0.00 2000 S0.00 s0.00 §3,550.00 $3,550.00
Taotal Panding: $0.00 Total Approved: $E6.350.00 $3.550.00 $3.550000
Panding Amount Remalning
Time Perlod Vouchar
For Vouch Humbsr Faes Expenass Tl Fass Expanses Total Aftar Approved | After Approved
Trawal Orthar Travel Other And Panding
Authorzation Humber: 01010000002 " -
specialty: Chemist, T " amount Requested: $1.000.00 Amount Authorized: $0.00 Attomey: Andrew Andars

= — I
Counsel CJA20 or CJA30

hers a8 well ag for Faas Expenass Total Faag Expensss Total Approvwed and Pending
mt““amm%& Traval Other Travel other Faes Feas and
submified sxpenditures for this Expansaa
*Doas not IIHI-J.TFIIII Auth $0.00 $0.00 $0.00 0,00 $6.350.00 $0.00 $0.00 $6.350.00 $E.350.00 $6.350.00

Trursday, Movember 5, 2015 - Wer. 1.1
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Defendant Summary Budget Report

The report contains the same information as the Defendant Detailed Budget Report without the individual
voucher data.

Defendant Summary Budget Report - Attorney
1:14-CR-08805-1-AA

Type of Repressntation: Criminal Case
Budgst Amount Requeated: $0.00
Budgst Amount Approved: £3,900.00

Pending o Aeowd Amaunt Remaining
mm': m:? Feas Expansas Total Faas Expangss Total After Approwed | Afber Approved
Travel Ofther Travel Othar And Pending
Attomey: Andrew Anders  [Appointing Counssal) Active
Total Pending: $0.00 Total Approved: $8.350.00 $3.550.00 $3.550.00
Panding Zmount Remalning
mm m Faes Expenzes Total Feos Expensas Total After Approved | After Approved
Travel othar Travel Other And Panding
=== T Amount Requested: $1,000.00 Amount Authorized: $0.00 Atiorney: Andrew Andars

e s e
Counsel CJA20 or CJA3D

vouchers g well 38 WoUuchsers for Fass Expensss Total Faas ExXpengss Total Approved and Pending
et S icus o o) Travel Other Travel other Faes Feas and
submitted sxpenditures for this Expanzes
“Doas not Includs Travel Auth $0.00 $0.00 $0.00 $0.00 $6.350.00 $0.00 $0.00 $5.350.00 $6.350.00 $6.350.00

Trurssay, Novemiber B5, 2015 - var. 1.1 Page 1071

CJA eVoucher | Version 6.4 | AO-SDSO-Training Division | October 2020



CJA eVoucher for Attorneys

Creating a CJA-21 Voucher

Note: There is NOT AN AUTOSAVE function on this program. You must click Save periodically to save
your work.

Step 1

On the Appointment page, click Create from the CJA-21 voucher template. The voucher opens the Basic
Info page.

CJIA-21 Create

Autharization and Voucher for Expert
and other Services

Step 2

When submitting a CJA-21 voucher, you have two options from which to choose in the Authorization
Selection section.

If the request does not require advance authorization, click No Authorization Required. If you have a
previously approved authorization, click Use Existing Authorization.

| Basic Info

Basic Info

T CIR DISI/DIV.CODE 7 FERSON REFRESENTED [TOUCHER NUMBER
101 [Jebediah Branzon
3. MAG, DKT/DEEF NUMBER 1 DIST. DKT/DEF NUMEER 5. APPEALS. DKT/DEF NUMEBER 0. OTHER DKIDEF NUMBER
1:14-CR-08805-1-A4
71N CASEMATIER OF(Case Name) B PAYMENT CATEGORY 0 TVPE PERSON REPRESENTED 10. REPRESENTATION TYFE
US4 v. Branson Efﬁgg‘;%‘g;ﬁ pre-trial diversion |o 4 Defendant Criminal Case
11 OFFENSE(S) CHARGED
15:1825 F INSPECTION VIOLATION PENALTIES
[EXCESsFEELTMIT  |FRESIDINGJUDGE  |MAGISTRAIE JUDGE DESIGNEE 1
$11.500.00 |Albert Albertzon
DESIGNEE 1

Authorization Selection
You can click the Use Existing Authorization button to select from a list of approved authorizations, or dick the No Authorization Required button
if under the statutory limit.

No Authorization Required

If your voucher compensation is under
the statutory limit and does not require
prior authorization.

Use Existing Authorization
Select this option to display and select
from a list of approved authorizations
for this appointment.

+ First | | < Previous | | Next > | | Last »
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Step 3

If you click Use Existing Authorization, a list of associated authorizations appears. Click the desired
authorization, which turns blue when clicked. You cannot continue until it is highlighted.

Please Select the Associated Authorization

ID Number: 4

Order Date: 03/04/2014
Authorized Amount: 51,000.00
Grand Total Amount: $1,500.00

Service Type: ChemistToxicologist
Estimated Amount: 51,000.00
Motes: Abraham Astey

ID Number: 186

Order Date: 02/01/2017
Authorized Amount: $100.00
Grand Total Amount: £100.00

Service Type: Interpreter/ Translator
Estimated Amount: 55,000,000.00
Motes:

Step 4

The service type automatically populates based on the authorization selected. If no authorization is
being used, click the Service Type drop-down arrow and select the service type. In the Description field,
enter a description of the service to be provided.

New Voucher Information

Searvice Type Chemist/ Toxicologist W
Toxicology report.
Description
Step 5

From the Expert drop-down list, select the expert. If the service providers or experts have rights to enter
their own expenses, the Voucher Assignment radio buttons become available, and you can choose if you
or the expert will enter the service fees on the voucher. Once you have made your selection, click Create
Voucher.

Service Provider
ou can search one of the service providers already in the system
OR vou can enter the required information for another provider

|Expe.rt |Astley, Rick v||

Expert Info Rick Astley

Details 110 Main Street

San Antonio TX 78210 U5
Phone: 210-555-3434

Voucher Assignment = @ Attorney ) Expert
This indicates who will be responsible for filing the voucher diaim part

Create Voucher
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Notes:

e Only experts registered with the service type selected appear in the drop-down list. To submit a
person for approval, steps on how to add an expert are outlined in the next section.

e Allinformation must be entered to advance to the next screen.

o If the expert selected is authorized to use eVoucher, you are done at this point and can click
Home or Sign out.

o |[f the expert selected is not authorized to use eVoucher, the attorney must file the voucher on
behalf of the expert. The voucher appears in the My Active Documents section as submitted to
the attorney. They must perform the second level approval/submission by clicking the voucher,
navigating to the Confirmation page, and approving the voucher, which then moves to the My
Submitted Documents section.

If the expert is not currently in the eVoucher system, you must fill in their information. In the Voucher
Assignment section, the Attorney radio button is automatically selected. Fill in all required information
for the person you wish to submit for approval.

Service Type Interpreter/Translator W

Description

Service Provider
‘You can search one of the service providers already in the system
OR you can enter the required information for another provider

Expert 'Y

|F|rsl Name | |Midd|e Name Last Name =

Email * |

Phone = | Fax

Address 1 = | |City * |

Address 2 State (L1.S. Only=) Zip*
| ]

Address 3 Country *

| | [UNITED STATES V|

Voucher Assignment = ® Attorney  Expert
This indicates who will be responsible for filing the voucher daim part

Create Voucher
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Step 7

If the service providers or experts have rights to enter their own expenses, the Voucher Assignment

radio buttons become active. Click the appropriate radio button to indicate whether you or the expert
will enter the service fees on the voucher.

New Voucher Information

Service Type Interpreter/Translator W=

Description

Service Provider

‘You can search one of the service providers already in the system
OR you can enter the required information for another provider

Expert |Campos, Charlene v/|

Expert Info Charlene Campos
Detals 110 Main Street
5an Antonio TX 78210 US
Phone: 210-477-2344

Voucher Assignment = ) Attorney @) Expert

Create Voucher

Step 8

Once you have made your selection, click Create Voucher.

110 Main Street
San Antonio TX 78210 U5
Phone: 210-477-2344

Voucher Assignment = ' Attorney ‘@ Expert

| Create Voucher

Notes:

The expert goes through an approval process. Once approved, an email is sent to the attorney
You can select the expert from the Expert drop-down list and their information automatically
populates.

If the attorney submitted the voucher for the expert, they must approve the voucher twice;

once while sending it for the expert and a second time after it appears in the My Active
Documents section.
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Click the Services tab or click Next on the progress bar. In the corresponding fields, enter the date, units,
rate, and description. Click Add. The item appears at the bottom of the Services section. Click Save.

|+ Basic Info | I Services || Expenses | Claim Status | Documents |+ Confirmation

Services

Date 04/17/2020 | == Description

Units = =
Rate *
* Required Fiekds

To group by a particular Header, drag the column to this area.

Date ‘ Description | Uni‘ls| Rate ‘ Amt

(Empty)
«First | [ <Previous | [ Next> |[ Last>

Step 10

Click the Expenses tab or click Next on the progress bar. In the corresponding fields, enter the date,

expense type, description, and miles. Click Add. The item appears in the Expense Type column. Click
Save.

» Basic Info " Services | Expenses » Claim Status * Documents » Confirmation

Expenses

Date 411772020 | =3 Description

Expense Type ‘ - | ®

Miles at 50.535 per mile.

Amount & Add Remove

* Requirad Fields

To group by a particular Header, drag the column to this area.

Expense Type Date Description Mile Rate | Amt

(Empty)

< First_] [ < Previous || Net> [ Lest»
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Step 11

Click the Claim Status tab, or click Next on the progress bar. Enter the start and end dates, making sure
to select the earliest date of services and expenses as the start date. In the Payment Claims section, click
the appropriate radio button, and then click Save.

k Basic Info Services Expenses [ Claim Status Doc! Confir

Claim Status

satowe [ |- v [ |-
Payment Claims =

) Final Payment

) Interim Payment (payment #)

O Supplemental Payment
O Withholding Return Payment

** Reminder: Pleaze select the appropriate daim status.

* Required Fields
[ 1

[ rst ] (< previeus | [ mee> ][ tasts
| S—

Notes:

e Final payment is requested after all services have been completed.

e Interim payment allows for payment in segments, but each court’s practice may differ. If using
this type of payment, indicate the number of this request payment.

e After the final payment number has been submitted, supplemental pay may be requested due
to a missed or forgotten receipt.

e Atthe end of the case, to request return payment of withheld funds, click the Withholding
Return Payment radio button on a blank CJA-21.

Step 12

Click the Documents tab or click Next on the progress bar. To add an attachment, click Browse to locate
your file, and then add a description of the attachment. Click Upload. The attachment and description is
added to the voucher and appears in the Description column. Click Save.

Basic Info Services Expenses Claim Status Confirmation

Supporting Documents

File Upload (Only Pdf files of 10MB size or lesst)

File C:AUsers\JaimeLongoriall Browse...
Description | Document
Description Deleta View
Document Delete Wiew
T ] T )
[ rrer ] (< previous ] [ o> J[ o> | [Cowe |
|| |

Notes: All documents must be submitted in PDF format and must be 10 MB or less.
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Click the Confirmation tab, or click Next on the progress bar. In the Public/Attorney Notes field, you can
include any notes to the court. Select the check box to swear and affirm to the accuracy of the

authorization, which automatically time stamps it. Click Submit.

Basic Info Services Expenses Claim Status Documents | Confi
Confirmation
TCRTETONTO0 TPERSOY RIS TOTCEERROEER
101 ebediah Branson
3. MAG. DEKT/DEF NUMEER 4. DIST. DKTDEF NUMBER AFPEALS. DKT/DEF NUMEER 6. OTHER. DKT'DEF.NUMBER
|1:14-CR-08803-1-AA
T O TR OF s N[5 FATYENT CETECORT TP PEREON REFRESETES T EEPRESENTATON TP
. [Felony (including pre-trial diversion
[USA v. Branson Jof alleged felony) 4 dult Defendant [Criminal Case

11, OFFENSE(5) CHARGED
15:18235 F INSPECTION VIOLATION PENALTIES

T2 ATTORNEY § STATEMENT

|25 the Artomey for the persom repressmed above, 1 hersby affirm that the services requasted ara nacessary for adequate raprasestation. T harsby requast
El i the servi

0 Approval of services already abrained to be paid for by the Uitad States from the Dafendar Servicas Appropristion

[Signature of Atiormey

Andrew Anders

110 Main Street

San Antenio TX 78210

[Phone: 210-833-3623

[Cell phone: 210-555-1234

[Email: isa_omelas@aotx uscourts gov

= N TTON TOR SERVICES(Ser mstractons) T4, TVFE OF SERVICE FROVIDER
01 01 Investigator 0 15 Other Medical
o Tramslaior 0 16 Voice/Andio Analyst
18, COURT ORDER 1 08 Psycholagist O 17 Hair/Fiber Expert
of e ted having oy the courts satsfaction, the
, ed baving 01 04 Payehiatrist [0 18 Compaier
feutnorizaion requested m e 12 s hereoy gramed o Pt HandmarSoRwareSptens)
iﬁ:\uﬁ:mm Tuge o By Order of the Cour ) 08 Dacaments Examiner 019 Parategal Services
rt Albertson . 1 20 Legal AnalystConsultant
IDate of Oridés Muec Pro Tuc Dtk 1 07 Fingerprit Aualyst e
03042014 0 08 Arcoustent 24 Jury Coultant
Repayment 0 YES @ XO 0 09 CALR (Westhuw Lesis, tc) 0 22 Mitigaton Specilist
10 Chemit Toxcaogst 5 23 DaplcatonSemvices
o0 11 Ballistcs ) 24 Otter (Specify)

O 13 WeaponsFirearms/Explosive 0 25 Litigation Support Services
Expert 0 16 Compater Foremsics Expert

01 14 Pathologist Medical Examiner

NOTES
[Abraham Astley

a ? o :
- Trav i (1o0Ag, PRIE, WG,

e )

3 T

ALS
(CLAIMED AND ADJUSTED)

17 PAYEE'S NAME
|Abraham Astley TIN: XX-XXXXXXX
110 Main Street

San Antonio TX 78210 US

[Phone: 210-555-3434 jng Pryment (—) (Total —)
[CLAIMANT'S CERTIFICATION FOR FERIOD OF SERVICE: FROM 0420/2020 TO 04202020

ety cerify tha he abane clit e e derd sl i correc, | e

Signature of Claimant Payee:

T8 CERTIFICATION OF ATTORNEY 1Bereby certly ThE case
Signature of Attorney:

[Date Signed:
APPROVED FOR PAYMENT - COURT USE ONLY

15, TOTAL COMF. 10, TRAVEL EXPENSES F].u'mmmmzs rz TOTAL AMT. APPRCERT.

T O Either the con (euel 2 of these serv Lo was obtained
o Prier i brained, but i the imerest of st dencly p autherization, even
(FReluding epenses) eRcasds e samuIOTy S,
Sigaature of Presidiag Judge Date Tudge Code
[T TOTAL COMF F TRAVEL EXFENSES Izﬁ OTHER EXFENGE: [z" TOTAL AMOUNT
[F§_ PAYMENT AFPROVED IN EXCESS OF THE STATUTORY THRESHOLD
Sigaature of Chief Judge, Court of Appeals (or Delegate) Date Judge Code Tolal Amt, Certified For Payment

Attention: The notes you enter will be available to the next approval level.
Public/attorney
Notes

& 1 swear and affirm the truth or correctness of the above statements

Date: 4/20/2020 21:27:33 0 Submit

: ;
«First | [ < Previous |[ Mext> |[ Last» Save Delete Draft | Audit Assist
(=)
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Step 14

A confirmation screen appears, indicating the previous action was successful and the voucher has been
submitted. Click the Home Page link to return to the home page. Click the Appointment Page link if you
wish to create an additional document for this appointment.

feur voucher has been submitted for payment. You wil receive a notification if we need more detads,

Please keep the folowing voucher number for your own reconds:
0101.0000154

P
Appointment Page

Submitting an Authorization Request for Expert Services ——

Note: There is NOT AN AUTOSAVE function on this program. You must click Save periodically to save
your work.

In the Appointments’ List section, open the appointment record.

Appointments Defendant
Case: 1:14-CR-08805-A4 Defendant: Jebediah Branson
Defendant #: 1 Representation Type: Criminal Caze
Case Title: US4 v, Branson Order Type: Appointing Counsel
Attorney: Andrew Anders Order Date: 03/03/14
Pres. Judge: Albert Albertsan
Adm./Mag Judge:

On the Appointment page, in the Create New Voucher section, click the Create link next to AUTH.

AUTH Greate
Authorization for Expert and other
Services
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Step 3

Click Create New Authorization.

Authorization Type Selection

You can click the Create New Authorization button to create a new authorization request, or dlick the Request Additional Funds button to select

from a list of approved authorizations that you would like to request additional funds for.

Create New Authorization

authorization.

Use this button to create a new

Request Additional Funds

Use this button to select an approved
authorization that you would like to
request additional funds for.

Step 4

CJA eVoucher for Attorneys

The Basic Info page appears. Complete the information in the Master Authorization Information section
at the bottom of the screen. This includes the following:

Click Save.

| Basic Info Documents

Estimated Amount field
Basis of Estimate field
Service Type drop-down list
Requested Provider field

Confirmation

Basic Info

T CIRLDIST/DIV.CODE

3 MAG. DET/DEF NUMBER

1. FERSON REFRESENIED
ebediah Branson

1. DIST. DET/DEE NUMBER

1:14-CR-08803-1-AA

T APFEALS. DET/DEF NUMBER

TOUCHER NUMBER

5. OTHER DRI/DEF NUMBER

[Phone: 210-833-3623
Cell phone: 210-3533-1234

[Email: lisa_omelas(@aotx.uscourts. gov

(Capital Ouly)
O TRetained
0 SProSe Attorney

O ¥ Standby Comnsel

[Prior Attorney’s Name
[Appointment Dates

Albert Albertson

14, LAW FIRM NAME AND MAILING ADDRESS ate of Order

Repayment O VES @ 5O

7 TN CASEATATTER OF(Case Fame) |3 PAYMENT CATEGORY T TPE FERGON REFRESENTED T8 REPRESERTATION TYPE
i [Felony (including pre-tmial diversion

[USA v. Branson e e g 4 ult Defendant |Crirainal Case

T OFFENSE(S) CHARCED

15:1825 F INSPECTION VIOLATION PENALTIES

11 ATTORNEY'S NAME AND MAILING ADDRESS 13. COURT ORDER

ndrew Anders CDFedersl O F Subs forFedensd
110 Main Street O Adsodate 0 COrCommsed oo Defender
[San Antonio TX 78210

O LLearned Comnsel = O Appointing 0 P Subsfor Panel 0 RSubs for Retsined
Coansel An

Attorney

z USSP vy

[sigusture of Eresiding Judge or By Order of the Court

Nunc Pro Tun Date

Master Authorization Information

Order Date

Nunc Pro Tunc Date

Repayment EI

Authorized Amount

Basis of | 100 hours at $80/hour ‘l

Description
Service Type | Investigator Vl =
Requested Provider |John Doe [

[ <First ][ <Previous |[ Next> | Last» | [ save ] [ DeleteDraft |
| N S——
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Click the Documents tab or click Next on the progress bar. To add an attachment, click Browse to locate
your file, and then add a description of the attachment. Click Upload. The attachment and description is
added to the voucher and appears at the bottom of the Description column.

Basic Info |} Documents Confirmation

Supporting Documents

File Upload (Only Pdf files of 10MB size or less!)

File C:\Users\JaimeLongoriall Browse...
Description | Document |
Description Delete View
Document Delete View
T T T
[ Frst ] (< previous | [ > || tost> | [ ]
—

Note: All documents must be submitted in PDF format and must be 10 MB or less.
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Step 6

CJA eVoucher for Attorneys

Click the Confirmation tab or click Next on the progress bar. In the Public/Attorney Notes field, you can
include any notes to the court. Select the check box to swear and affirm to the accuracy of the

authorization, which automatically time stamps it. Click Submit.

Basic Info Documents | I Confirmation

Confirmation
ORI O TSRS TOTCHER FVGER
101 ‘ebediah Branson
Ry DT BT e ROYERE s o
1:14-CR-08803-1-AA
T TP ARENT CATEO0RT B T EPESETATON T
) [Felony (including pre-trial diversion
[USA v. Branson falleged felony) |Adult Defendant Criminz] Caze
L OFFENSE(S) CHAR

CED
[15:1823.F INSPECTION VIOLATION PENALTIES
T2 ATTORNEY 'S STATEXENT "

Jas e ar
2
0 Approval of services alreacy

Services Appropriztion.

Ensture of Attarney

Andrew Anders

110 Main Street

[San Antonio TX 78210

[Phone: 210-833-3623

Cell phone: 210-555-1234

[Email: [isa_omelas@aotx . uscourts gov

are v Iherety request:

[T DESCRIFTION AND JUSTIFICATION FOR SERVICESSen otructions) |14 TVPE OF SERVICEPROVIDER |
00 01 Tavestigator 1 15 Other Mdical
00 02 Interpreter Translator 16 Voice/Audio Analrit
16 COURT ORDER 0 03 Prychologist 0 19 Hair/Fiber Expart
f byt | © 04 Payctintrist 0 18 Computer
frthorization requested i itaen 12 is hereby gracted. 0 08 Palypraph (Hardware/Software'Systems)
oizmature of Prosiding Fudpe of By Ordar o the Cout 06 Documents Exominer 0 19 Paralegal Services
| lbert Albertson ) 07 Fingerprist Asyst 0 20 Legal Analyst Consuliant
[oate of rder ‘Nine Pro Tunc Date 08 Accountaat O 21 Jury Consuliant
Repayment 01 VES 1 NO .
prment 0 09 CALR (WestlawLexis, o) 0 22 Mitigation Specishst
O 10 Chemb Texieologist 0 23 Duplication Services
O 11 Balistics 024 Other (Specty)
[ 13 Weapens Firearms Explasive 1 38 Lirigation Support Services
t 0 26 Computer Farensics Expert
© 14 Patbologisedical Examiner
|FoTEs
[ STEnatare of Frending Judge ate Signed Tage Code APPoved Amount Total Approved Amoum |
Signature of Chief Judge, Court of }
| ppeas (or Delegate) Date Signed Judge Code Approved Amount
Attention: The notes you enter will be available to the next appraval level.
Public/Attorney
Notes

J

[_] 1 swear and affirm the truth or correctness of the above statements
Date: ¢ Submit
« First < Previous ||| Next > Last » Save Delete Oraft

Step 7

A confirmation screen appears, indicating the previous action was successful and the authorization
request has been submitted. Click the Home Page link to return to the home page. Click the
Appointment Page link if you wish to create an additional document for this appointment.

Success

Your voucher has been submitted for payment. You wil receive a notification if we need more detals.

Pleasa keep the folowing voucher number for your own records:
0101.0000152

Back to:

it pce |
Appointment Page
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Creating an Authorization for Transcripts (AUTH-24)

Note: There is NOT AN AUTOSAVE function on this program. You must click Save periodically to save
your work.

Step 1

On the Appointment page, in the Create New Voucher section, click the Create link next to AUTH-24.
AUTH-24

Authorization for payment of
transcript

Step 2

The authorization opens to the Basic Info page. Click the No Authorization Required link.

No Authorization Required

If your woucher compensation is under
the statutory limit and does not require
prior authorization.

Step 3

On the Basic Info page, enter the details for the required transcript. Click Save.

b Basic Info Documents Confirmation

Basic Info

T TODE TEPERSOR CUCHER NUADER
101 ebedish Branson
3 MG DKT/DEF NOMBER 7 DIST. DRI DEF NOMEER  APPEALS DRTDEF NOMBER ¥ GTFER DATDEF NONGER
1:14-CR08805-1-44
T.IN 8. FAYMENT CATEGORY 0. 0. TYFE
[USA v. Branson E;‘ﬂgﬂl“::s pre-trial drversion | ¢ ) pefengant |Criminal Case
11 OFFEN
15:1825 F INSPECTION VIOLATION PENALTIES
T2 ATTORNETS NAME TORESS T3 COURT ORDER
o .
110 Main Street O A Asocite O CCoCommsd gl DRekrl O Subsfor Federal
San Antonio TX 78210 O L Lutrned Comsel @ O Appointing 1 P Stbs for Panel 01 R Subs fr Retained
[Phone: 210-833-5623 (Capital Only) Commsel Attorney Attoraey
[cell phone: 210-555-1234 — O TRewined  OUSwbshrBro | yaaoo
[Emmail: lisa_omelas@aotx uscourts gov Attormey S

OV Standby Gounsel

[Prior Attorney's Name
[ppointment Dates

[signatare of Presiding Judge or By Order of the Court

{ATbert Albertson

fDate of Order Nanc Bro Tuac Date
[332014

14 LAW FIRM NAME AND MAILING ADDRESS

Repayment 0 YES = NO

Proceeding Transcript
To Be Used

Proceeding To Be ‘

Apportioned Cost (%) | |

Case and ‘ |
Special i
Handling (None v
T [ Prosecution Opening Statement [ Prosecution Argument [ Prosecution Rebuttal
[[I Defense Opening Statement [ Defense Argument [ 3ury Instructions [ veir pire
<First | [ <Previous |[ Next> |[ Last» Save Delete Draft Audit Assist
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Click the Documents tab or click Next on the progress bar. To add an attachment, click Browse to locate
your file, and then add a description of the attachment. Click Upload. The attachment and description
are added to the voucher and appear in the Description column. Click Save.

Basic Info |- Documents Confirmation
Supporting Documents

File Upload (Only Pdf files of 10MB size or less!)

File Browse...

Description |

Upload
Description Delete View
Proposed Order.pdf Delete Wiew
[t ] [<previows ] [ o> ] [ oo ] oo ]

Note: All documents must be submitted in PDF format and must be 10 MB or less.
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Step 5

Click the Confirmation tab or click Next on the progress bar. In the Public/Attorney Notes field, you can
include any notes to the court. Select the check box to swear and affirm to the accuracy of the
authorization, which automatically time stamps it. Click Submit.

Basic Info Documents | Confirmation

—————————+

Confirmation
T CRETNTEE PR CEE NG
101 [ebediah Branson
3 MAG. DEKTDEF NUMEBER 4 DIST. DKT/DEF NUMBER 5 APPFALS DET/DEF NUMBER 6 OTHER DKT/DEF NUMBER
1:14-CR08805-1-A4
7.IN CASE'MATTER OF(Case Name) 3. PAYMENT CATEGORY 0. TYFE PERSON REFRESENTED 10. REPRESENTATION TYPE
) [Felony (including pre-trial diversion
|USA v. Branson lof alleged Felony) Adult Defendant |Criminal Case

TT GFFENGE(S) CHARGED
15:1825 F INSPECTION VIOLATION PENALTIES

REQUEST AND AUTHORIZATION FOR TRANSCRIPT
12. PROCEEDING IV WHICH TRANSCRIFT 15 TO BE USED

T3 PROCEEDING TO BE TRANSCRIBED (Deseride fpecyirall). NOTE: The 1al DWAICTn are RoC o CEuds PrOsecuion Gpenng

T4 SPECIAL AUTHORIZATIONS TUDGE'S INTIALS

A Apportioned Cost % of transcript with

B o 14Dsy o Expeditd  ©3Day oDaly oHowly o Realtime Unedited

C. 0 Prosecution Opening Statement & Prosecution Argument 0 Prosecution Rebuttal
0 Defense Opening Statement 0 Defense Arsument 0 Voir Dire 0 Jury Instructions

D. In this multi-defendant case, commercial duplication of transcripts will impede the delivery of accelerated
transcript services o persons proceeding wader the Crimunal Justice Act

T ATTORNEY S STATEMENT Té. COURT ORDER

As the attomey for the person represented who is managed sbove, 1 | Financial eligibility of the person represented having been established to
hereby affinm that the transeript requested is necessary for adequate | the Court’s satisfaction the authorization requested in Item 15 is hereby
representation. T, therefore, request authorization to obtain the transeript aranted
services at the expense of the United States pursuant to the Criminal
Justice Act.

Signature of Presiding Judge or By Order of the Coutt

Signature of Attomey Date
Andrew Anders Date of Order Nuze Pro Tunc Date

Printed Name

Telephone Number: 210-833-3623

Attention: The notes you enter will be available to the next approval level.

Public/Attorney
Notes
i I swear and affirm the truth or of the above B
Date: 4/20/2020 21:49:45 () Submit
[ «First |[ < Previous ][ MNext> [ Last» Save Delete Draft | [Audit Assist |

Step 6

A confirmation screen appears, indicating that the previous action was successful, and the authorization
request has been submitted. Click the Home Page link to return to the home page. Click the
Appointment Page link if you wish to create an additional document for this appointment.

Success

This document has been submitted.

Please keep the following decument number for your own records:

0101.0000626

Back to:

Home Page
Appointment Page

CJA eVoucher | Version 6.4 | AO-SDSO-Training Division | October 2020



CJA eVoucher for Attorneys | 65

Creating a CJA-24 Voucher

Note: There is NOT AN AUTOSAVE function on this program. You must click Save periodically to save
your work.

Step 1

On the Appointment page, in the Create New Voucher section, click the Create link next to CJA-24.

CIA-24 Create
Authorization and Voucher for
Payment of Transcript

Step 2

The Basic Info page appears.
If your court does not require an AUTH-24, click the No Existing Authorization in eVoucher link. It is

similar to creating a CJA-21, as outlined in the CJA-21 section. If your court does require an AUTH-24,
click the Use Existing Authorization in eVoucher link.

| Basic Info

Basic Info

1. CIR/DISTDIV.CODE 2. PERSON REFRESENTED 'OUCHER NUMBER
101 Pebedizh Branson
3. MAG. DKT/DEF NUMBER 4 DIST. DKT/DEF NUMBER 5. APPEALS. DKT/DEF NUMBER 6. OTHER. DKT/DEF. NUMBER
1:14.CR.08805-1-A4
T.IN CASE'MATTER OF (Case Name) 3. PAYMENT CATEGORY 9. TYPE FERSON REFRESENTED 10. REPRESENTATION TYFE
JUSA v. Branson E}’lﬂgg‘:‘é‘;ﬁ pre-twial diversion o s Defendant |Criminal Case

T OFFENSE(S) CHARGED
15:1825 F INSPECTION VIOLATION PENALTIES
ENCESS FEE LIMIT PRESIDING JUDGE RAGISTRATE JUDGE DESIGNEE 1
§11.500.00 Albert Albertson

DESIGNEE 2

Authorization Selection

You can click the Use Existing Authorization in eVoucher button to select from a list of approved authorizations, or click the No Existing
Authorization in eVoucher button.

Use Existing Authorization in eVoucher
You may dick here to select from a list of approved
autharizations.

Mo Existing Authorization in eVoucher
If you do not have an existing autharization in
eVoucher, you may proceed by clicking here.

[<First ] ["< Previous | [ tent > ] [ Last»
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Step 3

Click the applicable AUTH-24, which highlights it in blue. You cannot continue until it is highlighted.
Authorization Selection

You can click the Use Existing Authorization in eVoucher button to select from a list of approved authorizations, or click the Mo Existing
Authorization in eVoucher button.

Use Existing Authorization in eVoucher Please Select the Associated Authorization
You may dick here to select from a list of approved A X
authorizations. ID Number: 89 Service Type: Court Reporter [ Transcript
Order Date: 01/21/2016 Spedial Handling: 0
No Existing Authorization in eVoucher Proceeding Transcribed: Transcription
If you do not have an existing authorization in
eVoucher, you may proceed by clicking here. Prosecution Opening Prosecution Argument Prosecution Rebuttal
Defense Opening Statement Defense Argument Jury Instructions Voir Dire

In this multi-defendant case, commercial duplication of transcripts will impede the delivery of
accelerated transcript services to persons proceeding under the Criminal Justice Act.

ID Number: 116 Service Type: Court Reporter [ Transcript
Order Date: 03/22/2016 Special Handling: 0

Proceeding Transcribed: Arraignment

Prosecution Opening or

P ion Rebuttal

Defense Opening Statement Defense Argument Jury Instructions oir Dire

In this multi-defendant case, commercial duplication of transcripts will impede the delivery of
accelerated transcript services to persons proceeding under the Criminal Justice Act.

Step 4

Click the Expert drop-down arrow and select the transcriptionist. In the Voucher Assignment section,

click the appropriate radio button indicating whether the attorney or the transcriptionist will be entering

information. Click Create Voucher.
New Voucher Information

Description

Court Reporter/Transcriber Status
(® Official ) Contract ) Transcriber () Other
Service Provider
You can search one of the service providers already in the system

OR you can enter the required information for another provider
Expert Expert, LeVar hd

Expert Info LeVar Expert

Details AO-CMSO

‘Washington DC 20544 US
Phone: 202-502-2965

Voucher Assignment = (®) attorney () Expert
This indicates who will be responsible for filing the voucher daim part

Notes:
e To enter a new transcriptionist into the system, select the expert from the Expert drop-down
list, and enter details in the Expert Info section.
e Selecting a transcriptionist already in the system automatically populates that expert’s
information.
o Select whether the attorney or the court reporter will be filling out the voucher claim portion.
[ )

If the attorney clicks the Expert radio button, the expert fills out the required expense
information and submits the form. The attorney then approves and submits to the court.
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Step 5

Click the Services tab or click Next on the progress bar. Complete the Date, Service Type, No. of Pages,
Rate Per Page, and Description fields, then click Add. The items appears in the Service Type column.
Click Save.

Basic Info || Services Expenses Documents Confirmation

Date /2002020 | = Description

Service Type - |= .
Include Page Numbers |

Mo. of Pages *  Rate Per Page l:l =

Less Amount Apportioned

Less Amount Adjusted l:l Delete ltem
= Required Fields

Service Type  Date Description Incl. Page Numbers Mo.Pages Rate Apportioned Discount  Total
Criginal 04/20/2020  Tramscription. 15 10.00 150,00|

1 Page 1 of 1 (1 ftems)
«First | [ < Previous || MNext> || Last» Delete Draft

—

Click the Expenses tab or click Next on the progress bar. Complete the Date, Expense Type, and
Description fields, and then click Add. The item appears in the Expense Type column. Click Save.

Basic Info Services | [ Expenses Documents Confirmation

Expenses

Date [#/20/2020 | = T} Description
Expense Type | - = )
Miles * at §0.535 per mile.

e

= Required Fisklz

Expense Type Date Description Mile Rate Amt
Travel Miles 04/20/2... Travel to court. 0 0535 10.7

1 Page 1 of 1 {1 items)

< Fot ] [ <o [ s ][ o e ]
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Click the Documents tab or click Next on the progress bar. Click Browse to locate your file, and then add

a description of the attachment. Click Upload. The attachment and description are added to the voucher
and appear in the Description column.

Basic Info Services

Expenses | | Documents Confirmation
Supporting Documents

File Upload (Only Pdf files of 10MB size or less!)
File C:\Users\Jaimel ongoria\l Browse.
Description | Document

e —

Delete  View
Document

Delete  View

[ «First ][ <Previous | [ Next> |[ Last»

Save

[ Delete Draft | [ Audit Assist |

Note: All documents must be submitted in PDF format and must be 10 MB or less
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Step 8

Click the Confirmation tab or click Next on the progress bar. In the Public/Attorney Notes field, you can
include any notes to the court. Select the check box to swear and affirm to the accuracy of the
authorization, which automatically time stamps it. Click Submit.

Basic Info Services Expenses Documents [ Confirm n

Confirmation
1. CIE/DIST/DIV.CODE 1. PERSON REFRESENTED [VOUCHER NUMEBER
101 Pebediah Branzon
3. MAG. DKT/DEF NUMBER 4. DIST. DKT.DEF NUMBER § AFPEALS. DKT/DEF NUMEER 6. OTHER. DKTDEF NUMBER
1:14.CR-08805-1-A4
7.IN CASE'MATTER OF(Case Name) 8 ]’AY!JI__N'[ C.-\_TEGOR.Y . i 9. TYPE PERSON REPRESENTED 10. REPRESENTATION TYPE
[USA v. Branson Ef;ﬂgg‘;‘fle‘l‘:ﬁ pre-trial diversion fy 4 1 1y fondont |Criminal Case
1. OITENGE(S) CHAR

\GED
15:1825 F INSPECTION VIOLATION PENALTIES

REQUEST AND AUTHORIZATION FOR TRANSCRIPT
12. FROCEEDING IN WHICH TRANSCRIFT IS TO BE USED
Transcipt

13 PROCEEDING TO BE TRANSCRIBED [Describe speciically). NOTE: The frial Guiscrints are not & Inchide prosecation spening
Transcription

14. SPECTAL AUTHORIZATIONS

JUDGE'S INITIALS

A Apportioned Cost % of transcript with

B. 0 14.Day 0 Expedited 0 3-Day 0 Daily o Howly 0 Realtime Unedited

C.o Pr Opening 0 Pr Argument 0 Prosecution Rebuttal
0 Defense Opening Statement 0 Defense Argument o Voir Dire 0 Jury Instructions

D. In this multi-defendant case, commercial duplication of transcripts will impede the delivery of accelerated
tramseript services to persons proceeding under the Criminal Justice Act.
T8, ATTORNEY S STATEMENT

16, COURT ORDER
As the attomey for the person represented who is managed above, [ Financial eligibility of the pers:
hereby affinn that the transcript requested is necessary for adequate
representation. I, therefore, request authorization to obtain the transeript
services at the expense of the United States pursuant to the Criminal

on represented having been established to
the Court’s satisfaction the auth it ted in Item 15 is hereby

granted

Justice Act, Albert Albertson
Andrew Anders /S/ 1/21/2016 14:48:16 Signature of Presiding Judge or By Order of the Court
Signature of Attormey Date 01/21/2016
Andrew Anders Date of Order Nune Pro Tunc Date
Printed Name

Telephone Number: 210-833-3623

CLAIMS FOR SERVICES

17.COURT REFORTER TRANSCRIBER STATUS 18 PAYEE'S NAME AND ADDRESS

" LeVar Expert, Inc.
@ Official o Contract o Transcriber o Other A0-CMSO
19. SOCIAL SECURITY NUMBER OR EMPLOYER ID NUMBER OF PAVEE Phore: 302 :%g %géi‘"‘ us
one: 202-502-2963
TIN: XXO000OXK
2. TRANSCRIFT IRCLIDEPAGE 1 xo. oF pacs RATE PER PAGE SUB-TOTAL :‘g’g;#gg?} TOTAL
Original vee detail a see detail 30.00 see detail
Copy vee detail [i] see detail $0.00 see detai]
Expenses (Jremuzg) T
TOTAL AMOUNT CLAIVED] .0
21. CLAIMANT CERTIFICATION OF SERVICE PROVIDED
Vhierehy cerify that the abor o services rendered and is comect, ased St | have ot soought or rceived payWen! frempensation er anyfhing of vlue from sy ofher saurce fos these servioes.
of ClaimantPayea: Date:
ATTORNEY CERTIFICATION

21 CERTIFICATION OF ATTORNEY OR CLERK T hereby certify that the services were rendered and that the transcript was received

Signature of Attorney or Clerk
APPROVED FOR PAYMENT - COURT USE ONLY

Date

23, AFFROVED FOR PAYMENT

Signature of Judge or Clerk of Court

Date Approved Amount

Attention: The notes you enter will be available to the next approval level.
Public/Attorney

Notes

| I swear and affirm the truth or correctness of the above statements
Date: 4/20/2020 22:12:0

(%) Submit

‘ « First H <Prevmus|i Mext > i‘ Last »
=

Save Delete Draft Audit As
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Step 9

A confirmation screen appears, indicating the previous action was successful, and the voucher has been
submitted. Click the Home Page link to return to the home page. Click the Appointment Page link if you
wish to create an additional document for this appointment.

Vour voucher has been submithed for payment. You vl receive & notficaton f we need more detals.
Plesse keep S following voucher number for your own reconds:

0101.0000165

Badk to:

| o e |
Appointment Page

Creating a Travel Voucher

Note: There is NOT AN AUTOSAVE function on this program. You must click Save periodically to save
your work.

On the Appointment page, in the Create New Voucher section, click the Create link next to TRAVEL.

Authorization for payment of Travel

The Basic Info page appears. The Travel Agency to be Used section automatically populates.

) Basic Info Authorization Request Documents Confirmation

Basic Info

o TonT T FERSO; "OUCHER NUMEER

I‘L‘“ ebedizh Branson

B T DIST DRTDET NUMEER. pzs T OTRER
1:14.CR-08805-1-A4

I 5 PATMENT CATEGORY B W THE

bsax lony (mu;i)mg pre-tial diversion of |y qpoe Case

TLOrE:
15:1825 F INSPECTION VIOLATION PENAL TIES

TE TTORNEY'S NAME 25D MAILING ADDRESS TS COURT ORDER
Anders . O D Federsl 0 F Subs for Federal

110 Main Strest 0 A dsiodiate 0 CCrCommsel o ger Defender

en Antonio TX 78210 O LLumedComl  © Odppoistivg 0 PSubsforPasel D R Subs for Retained

[Phone: 210-833-3623 (Captal Only) Conmsel Attorney Attorney

Joel phone: 210-555-1234 o sense DIRMEM oy D X Aduisstnie

[Email: lisa_omnelas@aotx uscourts gov
O V Standby Comnsel

[prior Attorney's Name
Jippointment Date:

siguature of Fresiding Judge or By Order of the Conrt
JisTbert Albertson
ate of Order ‘Nune Pro Tusc Date

14, LAW FIRM NAME AND MAILING ADDRESS /32014

Repsyment 00 YES & NO

Travel Agency to be Used: National Travel Service (NTS) v

National Travel Service (NTS)
707 virginia Street East

Suite 100

Charleston, WV 25301

Phone: (800) 445-0668
Fax:

Email:
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Step 3

Click the Authorization Request tab or click Next on the progress bar. Complete all required fields
marked with red asterisks, and then click Add. The information appears in the table at the bottom of the
screen. Click Save.

Step 4

Basic Info | | Authorization Request Documents

‘Confirmation

Request For Travel*

* Required Fields
Name and Title of Person Traveling:

Address of Person Traveling:

Travel From Location:

Andrew Anders

123 Way
San Antonio, TX 78229

San Antonio, TX

Travel To Location: Los Angeles, CA =

Estimated Dates of Travel: 5/25-5/28 =

Travel Requested: * Cost: for ing amounts for th | items:

Airline Tickets via CJA Government Travel Agency: 300.00| | Complete the estimated dollar amount for each applicable line.
Ground Transportation: 20.00| | The "Total Esti Cost” field is automatically calculated based
Subsistence (Hotels & meals): 100.00 on the estimated amounts entered in the Travel line items.
othe:| ] Complete information for one traveler per form.

Total Estimated Cost: 420.00

Total Authorized:

Purpose and Justification:

Travel to talk to witness,

Court Notes:

= All travel and expenses must be in i with
for travel for one day or last day is up to the MALE rate.

travel jons. Actual cost of hotel and meals up to the established per diem rate. Expenses

To group by a particular Header, drag the column to this area

Purpose and

Traveler Travel From Travel To Travel Dates . . Estimated Authorizet Court Notes
Justification
‘Andrew Anders San Antonie, TX  Les Angeles, CA 5/25-5/28 Travel to talk to witness. 420.00
1 Page 1 of 1 (1 items)
(=it | [P | [ | [

Click the Documents tab or click Next on the progress bar. Click Browse to locate your file, and then add
a description of the attachment. Click Upload. The attachment and description are added to the voucher
and appear in the Description column.

Basic Info Authorization Request | Documents Confirmation

Supporting Documents

File Upload (Only Pdf files of 10MB size or less!)

File C:\Users\JaimeLongoria\l Browse..

Description |Trave| Receipts

Description Delete  View
Travel Receipts Delete View
[=<rret ] [< previous | [we> [ asto> ]

Note: All documents must be submitted in PDF format and must be 10 MB or less.
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CJA eVoucher for Attorneys

Click the Confirmation tab or click Next on the progress bar. In the Public/Attorney Notes field, you can
include any notes to the court. Select the check box to swear and affirm to the accuracy of the

authorization, which automatically

time stamps it. Click Submit.

Basic Info Services E: Doc t:
Confirmation
1. CIR.DIST/DIV.CODE 2. PERSON REPRESENTED [VOUCHER NUMBER
101 Jlebediah Branson

3 MAC. DKT/DEF NUMBER

4. DIST. DKT/DEF. NUMEBER

5 APPEALS. DKT/DEF.NUMBER 6. OTHER. DKT/DEF NUMBER.

[1:14-CR-08B803-1-AA
7.1N CASE'MATTER OF(Case Name) 8. PAYMENT CATEGORY 9. TYFE FERSON REFRESENTED 10. REFRESENTATION TYFE
. [Felony (including pre-trial diversion .
[USA v. Branson o alleged felony) Adult Defendant |Criminal Case

11 OFFENESE(S) CHARCED

15:1825 F INSPECTION VIOLATION PENALTIES

11 PROCEEDING IN WHICH TRANSCRIPT I
Transcipt

REQUEST AND AUTHORIZATION FOR. TRANSCRIPT

5 TO BE USED

Transcription

T3, FROCEEDING T0 BE TRANSCRIBED (Devcribe speeyficall]. NOTE. The Oial Gaseriots ave ot 1@ inclads prosecaion apening

14, SPECIAL AUTHORIZATIONS

JUDGE'S INITIALS

A Apportioned Cost

%o of transcript with

B. o 14-Day o Expedited

0 3-Day 0 Dally o0 Howly 0 Realtime Unedited

C. o Prosecution Opening Statement
0 Defense Opeming Statement

o Prosecution Argument 0 Prosecution Rebuttal
o Defense Argument o Voir Dire o Jury Instructions

D. In this multi-defendant case, commercial duplication of transcripts will impede the delivery of accelerated
transcript services to persons proceeding under the Criminal Justice Act,

13 ATTORNEY'S STATEMENT 16. COURT ORDER
As the attorney for the person represented who 1s managed above, [ Financial eligibility of the person represented having been established to
hereby affinm that the transcript requested is necessary for adequate the Court's satisfaction the authorization requested in Item 15 is hereby
representation, [, therefore, request auth to obtain the granted.
services at the expense of the United States pursuant to the Criminal
Justice Act, Albert Albertson
Andrew Anders S/ 12172016 14:48:16 Signature of Presiding Judge or By Order of the Court
Signature of Attormey Date 012172016
Andrew Anders Date of Order MNunc Pro Tunc Date
Printed Name
Telephone Number: 210-833-3623
CLAIMS FOR SERVICES
17.COURT REPORTER TRANSCRIBER STATUS 15, PAYEE 'S NAME AND ADDRESS
. LeVar Expert, Inc.
@ Official o Contract o Transcriber o Other AO-CMSO
19, SOCIAL SECURITY NUMBER OR EMPLOVER ID NUMBER OF PAYEE Thong ‘%g ggé"“ us
TIN: 30030000000 o SReReE
. TRANSCRIPT Iﬁgﬁiﬁ“ NO. OF PAGES RATE PER PAGE SUB-TOTAL j‘g’g;#gg;g TOTAL
Original vee detail (1] see detail $0.00 vee detail
Copy see detail ] see detail $0.00 see detail
Expenses (Tiomizs] X
TOTAL AMOUNT CLADMED: X
21 CLAIMANT CERTIFICATION OF SERVICE PROVIDED
1 hershy cerify that vices sende " 4 oy fram sy céher source foe
Si of Clai /Payee Date
ATTORNEY CERTIFICATION
2} CERTIFICATION OF ATTORNEY OR CLERK I hereby certify that the services were rendered and that the transcript was received
Signature of Attorney or Clerk Date
APPROVED FOR PATMENT - COURT USE ONLY
23 APPROVED FOR FAVMENT
Signature of Judge or Clerk of Court Date Approved Amount
Attention: The notes you enter will be available to the next approval level.
Public/Attorney
Notes
W] 1swear and affirm the truth or correctness of the above statements
Date: 4/20/2020 22:12:0 ) Submit

«First | [ < Previous || Next> |]
==

Last »

Delete Draft
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Step 6

A confirmation screen appears, indicating the previous action was successful and the voucher has been
submitted. Click the Home Page link to return to the home page. Click the Appointment Page link if you
wish to create an additional document for this appointment.

P voudher Fas besn ] flor pavy Vou wdl a nodficabion  we need more detals,
Pleads ke the Tollering vwourhes rummber by yaie 2o rectisis

0101.0000162

Back ta:

Home Page

Creating a CJA-26 Voucher

This is a request and justification for expenses outside the statutory limits.

Note: There is NOT AN AUTOSAVE function on this program. You must click Save periodically to save
your work.

Step 1

On the Appointment page, in the Create New Voucher section, click the Create link next to CJA-26.

CIA-26 [ Create |
Statement for a Compensation Claim

in Excess of the Statutory Case
Compensation Maximum: Districk

Court

Step 2

The Basic Info page appears. Enter the details for information required. Click Save.

b Basic Info ificati c

Basic Info

T CIRDISTOI ConE B o

101 ebeciah Branson

T T DIST DT DEF NUREER T o

[1114-CR.08805 -4
e § PATSIENT CATECORT T T
. Brauson clony (including pre-trial iversion | g, Defenciant |criminal Case

T OTFENGED) CRARGED

15:1825 F INSPECTION VIOLATION PENALTIES
| T COTRT ORDER

sndren Anders CDRewsl O F Subsfor sl
110 Main Streat © At o CCrbomd paser Defender

Son Antonio TX 75210 O LLamed Gousel 3 O Appoating O P Sobsfor Panel 3 R Subs for Retaned
[Phone: 210-833-5623 (Capital i) Coumel Atorney Atorney
Jcell phone: 210-555-1234 o serase O TRt O USBSRD |
[Email: lisa_omelss @0t wscouts gov Atorney s

0 ¥ Stasdby Commsel

[prior Attormeys Name.
poiatment Dates
ure ofPresiting Judge or By Order ofthe Court

it of Order ‘Nunc ro Tunc Date
/3121

4
Repaymest 0 VES @ X0

14 LAW FIRM NAME AND MAILING ADDRESS. |‘;

AmountRequested ||+ Amount Approved

e Tl Hours || Tralours | o] Sentencing Hours | 0] Other n-CourtHours | o] 0ut0f Cout s [ o]

Number of Counts [0 ] mumberofcodefendants [ o |

Other Pending Cases [ |
[ ]

Mandatory Minimum Found [ ]
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Step 3

Click the Justification tab or click Next on the progress bar. On the Justification page, enter information
in the text fields, and then click Save.

Basic Info | * Justification Documents Confirmation

Justification

3. Describe discovery materials (nature and volume) and/or discovery practices which are a noteworthy factor in the number of hours
daimed.

4. List and describe motions, legal memoranda, jury instructions, and sentencing documents, or legal research not resulting in such, which
are a noteworthy factor in the number of hours claimed and which were drafted originally for this case (do not include standardized
motions, etc., unless content was modified significanthy).

5. Summarize investigation and case preparation (e.9., number and accessibility of witnesses interviewed, record collection, document
organization) which are a noteworthy factor in the number of hours daimed.

6. Explain, if noteworthy, impact on the number of hours claimed of investigative, expert, or other services used (CJA 21 voucher)

7. Describe whether any of the following client considerations are a noteworthy factor in the number of hours claimed and explain each:
communication with client/family, language difference, accessibility of client, or other

8, Explain any expense (items 17 and 18 of the CJA 20 voucher) greater than $500

9. Explain any other noteworthy circumstances regarding the case and the representation provided to support this compensation request.
Indlude, if applicable: (3) negotiations with U5, attorney s office or law enforcement agency; (b) complexity or novelty of legal issues and factual
romp.fe.niy“ (c_J .fesponﬂﬁ.nﬁbm imvolved measured by the magnitude and importance of the case; (d) manner in which duties were performed and

., professionalism, and judgment required of and used by counsel; {e) nature of counsels practice and hardship or injury
.r&mﬂmg ﬁ’m the representation; and (1) any extraordinary pressure of time or obher factors under which senvices were rendered.

| p—
[ «First ][ < Previous |[ Mext> |[ Last» | Delete Draft Audit Assist
— |
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Click the Documents tab or click Next on the progress bar. Click Browse to locate your file, and then add
a description of the attachment. Click Upload. The attachment and description are added to the voucher
and appear in the Description column.

Basic Info Justification Confirmation

Supporting Documents
File Upload (Only Pdf files of 10MB size or less!)

File C:\Users\JaimeLongoria\l Browse...

Description | Document *

Upload

Description Delete View
Document Delete View
[t [ < previous | _fiext> ] [ tasts |

Note: All documents must be submitted in PDF format and must be 10 MB or less.
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Click the Confirmation tab or click Next on the progress bar. In the Public/Attorney Notes field, you can
include any notes to the court. Select the check box to swear and affirm to the accuracy of the

authorization, which automatically time stamps it. Click Submit.

Basic Info Justification Documents Confirmal

Confirmation

SUPPLEMENTAL INFORMATION STATEMENT FOR A COMPENSATION CLAIM IN EXCESS OF THE STATUTORY CASE
COMPENSATION MANIMUM: DISTRICT COURT

THIS FORM PROVIDES INFORMATION TO SUFPORT COUNSEL’S CLAIM THAT THE REPRESENTATION GIVEN WAS IN AN
EXTENDED OF. COMPLEX CASE, AND THAT THE EXCESS PAYMENT IS NECESSARY TO PROVIDE FAIR. COMPENSATION.
PARAGRAPH 222 B(3) OF THE GUIDELINES FOR THE ADMINISTRATION OF THE CRIMINAL JUSTICE ACT, VOLUME VII, GLIDE IO
JUDICIARY POLICIES AND PROCEDURES, DEFINES THE TERMS “EXTENDED™ AND “COMPLEX,” AND SUGGESTS CRITERIA FOR.

DETERMINING “FAIR. COMPENSATION.” THIS FORM SERVES AS COUNSEL'S MEMORANDUNM REQUIRED BY PARACGRAPH 222
(2) OF THOSE GUIDELIVES, AND DOES NOT REPLACE ANY OTHER DOCUMENTATION REQUIRED TO SUPPORT THE PAYTMENT
UEST.IF EXTRA SPACE IS NEEDED, ATTACH ADDITIONAL SHEETS OF PAPER.

ATTORNEY NAME: Andrew Anders

CASE NAME: USA v. Branson

DOCKET NUMBER: 1-14-CR-08803-AA |DEFENDANT NUMBER: 1 [ VOUCHER NUMBER:

1 | PERIOD OF APPOINTMENT (DATESY. 332014

TOTAL NUMBER OF IN-COURT HOURS: 0
PRETRIAL HEARINGS: 0 TRIAL: 0 SENTENCING HEARINGS: 0 ALL OTHER IN-COURT: (t
TOTAL NUMBER OF OUT-OF-COURT HOURS: 0

2 | OFFENSES CHARGED: 15:1823F INSPECTION VIOLATION PENALTIES

NUMBER. OF COUNTS CHARGED: 0 [NUMBER OF CO-DEFENDANTS: 0

'OTHER PENDING CASES (DOCKET NUMBERS]) OF DEFENDANT DURING REPRESENTATION:
IF APPLICABLE, SENTENCING GUIDELINE RANGE FOUND BY THE COURT FOR SENTENCING:

WAS A MANDATORY MINIMUM FOUND OR AT ISSUE AT SENTENCING? o YES v NO

3 | DESCRIBE DISCOVERY MATERIALS (NATURE AND VOLUME) AND/OR DISCOVERY PRACTICES WHICH ARE A
NOTEWORTHY FACTOR IN THE NUMBER OF HOURS CLAIMED:

LIST AND DESCRIBE MOTIONS, LEGAL MEMORANDA, JURY INSTRUCTIONS, AND SENTENCING DOCUMENTS, OR LEGAL
4 RESEARCH NOT RESULTING IN SUCH, WHICH ARE ANOTEWORTHY FACTOR IN THE NUMBEER OF HOURS CLAIMED AND
WHICH WERE DRAFTED ORIGINALLY FOR THIS CASE (DO NOT INCLUDE STANDARDIZED MOTIONS, ETC., UNLESS
CONTENT WAS MODIFIED SIGNIFICANTLY):

SUMMARIZE INVESTIGATION AND CASE PREPARATION (E.G., NUMBER AND ACCESSIBILITY OF WITNESSES
§ | INTERVIEWED, RECORD COLLECTION, DOCUMENT ORGANIZATION) WHICH ARE A NOTEWORTHY FACTOR IN THE
NUMBER OF HOURS CLAIMED:

EXPLAIN, IF NOTEWORTHY, IMPACT ON THE NUMBER. OF HOURS CLAIMED OF INVESTIGATIVE, EXPERT, OR OTHER
SERVICES USED (CJA 21 VOUCHER):

CHECK WHETHER ANY OF THE FOLLOWING CLIENT CONSIDERATIONS ARE A NOTEWORTHY FACTOR IN THE NUMBER,
7 | OF HOURS CLAIMED AND EXPLAIN EACH: COMMUNICATION WITH CLIENT/FAMILY, LANGUAGE DIFFERENCE,
ACCESSIBILITY OF CLIENT, OTHER

8 | EXPLAIN ANY EXPENSE (ITEMS 17 AND 18 OF THE CJA 20 VOUCHER) GREATER THAN $500:

EXPLAIN ANY OTHER NOTEWORTHY CIRCUMSTANCES REGARDING THE CASE AND THE REPRESENTATION PROVIDED
TO SUPPORT THIS COMPENSATION REQUEST:

INCLUDE, IF APPLICABLE: (A) NEGOTIATIONS WITH U.5. ATTORNEY'S OFFICE OR. LAW ENFORCEMENT AGENCY', (B)
COMPLEXITY OR. NOVELTY OF LEGAL ISSUES AND FACTUAL COMPLENITY, (C) RESPONSIBILITIES INVOLVED MEASURED BY
THE MAGNITUDE AND IMPORTANCE OF THE CASE; (D) MANNER IN WHICH DUTIES WERE PERFORMED AND KNOWLEDGE,
SKILL EFFICIENCY, PROFESSIONALISM, AND JUDGMENT REQUIRED OF AND USED BY COUNSEL; (E) NATURE OF COUNSEL'S
PRACTICE AND HARDSHIP OR INJURY RESULTING FROM THE REPRESENTATION; AND (F) ANY EXTRAORDINARY PRESSURE
OF TIME OR. OTHER. FACTORS UNDER WHICH SERVICES WERE RENDERED.

Signature of Attorney Date Signed Fequested Amount
Andrew Anders
Signature of Presiding Judge Date Signed Tudge Code Approved Amount

Signature of Chief Judge, Court of

ppeals (or Delegate) Date Signed Judge Code Approved Amount

Attention: The notes you enter will be available to the next approval level.

Public/Attorney
Notes

| I swear and affirm the truth or correctness of the above statements .
Date: 4/20/2020 22:27:34 @ Submit
w —
«First || < Previous || Wext> |[ Last» Save
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Click the Home Page link to return to the home page. Click the Appointment Page link if you wish to
create an additional document for this appointment.

[ success |
Your wonacher has been submitbed for payment, You vl receree & noSfication & we nesd more detals.

Plesse ke the followng voucher rumber for your own reconds:
0101.0000167

Back bo:

Home Page
Appointment Page
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